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f}&izfo"Vh ys[kk iz.kkyh ;k nksgjk iz.kkyh
[DOUBLE ENTRY SYSTEM]

1- ys[kkadu %&

lkSnksa ;k ?kVukvksa dks tks iw.kZr;k ;k vkaf'kd :i ls foRrh; izd`fr (Financial Nature) dh

gks ftlds ekSfnzd :i dks izHkkoiw.kZ fof/k esa fy[kuk oxhZdj.k (Classification) djuk vkSj lkjka'k

(Summary) cukuk rFkk mlds ifj.kkeks a dk fuoZpu (Interpretation) djus dh dyk gSA ljy

'kCnksa esa dg ldrs gSa fd foRrh; LoHkko ds lkSnksa ;k ysunsu ds ekSfnzd :i dk ys[kk djuk] oxhZdj.k

djuk] laf{kIrhdj.k djuk rFkk muds ifj.kkeksa dh O;k[;k djuk ys[kkadu gSA

ys[kkadu dk mns'; %&

ys[kkadu dk mn~ns'; fdlh laLFkk ;k O;kikfjd izfr"Bku dh vkfFkZd xfrfof/k;ksa dks ,slh

'kDy esa O;ofLFkr djus ls gS ftlls ,d fuf'pr vof/k dk ykHk gkfu Kkr fd;k tk lds ,oa

izfr"Bku dh vkfFkZd fLFkfr dk irk py lds vkSj foRrh; fu;a=.k fd;k tk ldsA vr% ys[kkadu

foRrh; iz'kklu dk eq[; vax gSA

ys[kkadu ,oa cqd fdfiax esa varj %&

ys[kk adu (Accountancy) dk vFkZ cqdfdfiax (Book Keeping) ls tks le>k tkrk gS

mlls dgha vf/kd gSA cqd fdfiax ys[ksa dh fHkUu&fHkUu iqLrdksa dk oSKkfud fl)kUrksa ij iz.kkyhc)]

O;ofLFkr :i ls j[k j[kko gSa tks fd lgk;d ys[kk iqLrdksa ds ladyu ls rS;kj fd;s tkrs gSa vkSj

ftlls lkjka'k ysdj okf"kZd ys[kk vkSj fLFkfr fooj.k ¼fpVB~k½ cuk;s tkrs gSa] ysfdu ys[kkadu dk vFkZ

blls dqN vf/kd gSA ;g ysunsu ;k O;ogkjksa dk ys[kas dh iqLrdksa esa izfof"V ds ifj.kke dh tkap

djrk gS ,oa foRrh; fu;a=.k ds igyw ls Hkh ijh{k.k djrk gSA

ys[kkadu dk egRo %&

¼1½ ys[ks ds }kjk gh foRrh; fu;a=.k laHko gSA ;fn [kkrk u j[kk tk; rks ;g Kkr ugha gks ldrk

fd vk; O;; ,oa 'ks"k D;k gSA

¼2½ ys[ks ds vHkko esa ysunkjh vkSj nsunkjh dh tkudkjh Hkh ugha fey ldrhA

¼3½ laiw.kZ ys[kksa ds vk/kkj ij gh vkxkeh ;kstukvksa ;k Hkfo"; ds dk;ZØe rS;kj fd;k tkrk gS

,oa ctV cukuk Hkh laHko gksrk gSA

¼4½ LFkkuh; fudk; ds nkf;Ro rFkk vf/kdkjksa ds fuokZg gsrq vko';d gS dh muds ys[ksa O;ofLFkr
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<ax ls j[ks tk;saA ys[kksa ls LFkkuh; fudk; iz'kklu pykus esa enn feyrh gS vkSj /ku ds izokg
ij vko';d fu;a=.k j[kk tk ldrk gSA

¼5½ ys[ks ls gh Kkr gksrk gS fd ctV esa fu/kkZfjr y{;ksa rd igqapus dh fLFkfr D;k gSA

¼6½ ys[ks ls gh QthZ ;k nksgjs Hkqxrku dh tkudkjh laHko gSA

2- ys[kkadu dh iz.kkyh ;k i)fr %&

;wa rks ys[kkadu dh dbZ iz.kkyh;kWa gS] ysfdu eq[; :i ls pkj iz.kkyh izpyu esa gSA

¼1½ cgh [kkrk laca/kh egktuh i)fr

¼2½ uxn ysu&nsu i)fr ¼jksdM i)fr½

¼3½ ,dy ys[kk izfof"V iz.kkyh

¼4½ f} izfof"V ys[kk iz.kkyh

jksdM+ iz.kkyh dks gh ,dy ys[kk izfof"V iz.kkyh dgk tkrk gSA vf/kdka'k uxjh; fudk;ksa esa
,oa xSj O;kikfjd laLFkkvksa esa ys[kkadu dhs ,dy ys[kk izfof"V iz.kkyh viuk;h tk jgh gSA

,dy ys[kk izfof"V iz.kkyh (Single Entry System):-

,dy ys[kk izfof"V iz.kkyh esa vk; ,oa O;; dh dsoy ,d ys[kk iqLrd (Cash Book) gksrh
gSA blesa ,d rjQ izkIr vk; n'kkZdj nwljh rjQ O;; dks n'kkZ;k tkrk gSA blesa flQZ uxn
ysus&nsu dk gh fglkc j[kk tkrk gSA m/kkj ysu&nsu dk O;ogkj ugha fy[kk tkrkA blesa lkSnksa ;k
ysunsu ls nksuksa i{k izHkkfor u gksdj dsoy ,d i{k uxn gh izHkkfor gksrk gSA

;g ,d viw.kZ ,oa voSKkfud iz.kkyh gSA ,dy ys[kk iz.kkyh ds ewy esa dksbZ fl)kar ugha
gksrkA blfy;s bldk dksbZ O;ogkfjd foRrh; fu;e Hkh ugha gSA blls fdlh izdkj dk lgha foRrh;
fu"d"kZ ;k ifj.kke fudkyuk laHko ughaA

3- f} & izfof"V ys[kk iz.kkyh (Double Entry System):-

izR;sd lkSns ;k ysunsu ds nks :i gksrs gSa vkSj bu nksuksa :iksa dks nks foijhr [kkrksa esa fy[kus
dh dyk dks gh nksgjk ys[kk iz.kkyh ;k f} izfof"V ys[kk iz.kkyh dgk tkrk gSA bldk izkjaHk loZizFke
bVyh ds Jhywdl isl;ksyh }kjk lu~ 1494 esa fd;k x;k ckn esa ;g iz.kkyh bXySaM esa viuk;h xbZ
fQj ;g lkjs lalkj esa QSy x;hA le;&le; ij buesa vusd ifjorZu gq,A lu~ 1795 esa vaxzst
,MoMZ tkUl us bls u;k :i fn;kA vkt bls ys[kkadu dh ,d oSKkfud iz.kkyh dgk  tkrk gSA

orZeku esa ys[kkadu ds fy;s O;kikfjd ,oa vkS|ksfxd lewgksa esa f} izfof"V ys[kk iz.kkyh ;k

nksgjk ys[kk iz.kkyh dks viuk;k x;kA
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nksgjk ys[kk iz.kkyh ls vk'k; %&

bldk izeq[k vk/kkj ;g gS fd izR;sd lkSns ds nks :i (Two aspect) gksrs gS] ys[kkadu dh

ftl iz.kkyh esa bu nksuksa :iksa dks nks foijhr LFkku esa fy[kk tkrk gS mls nksgjk ys[kk iz.kkyh dgk

tkrk gS vFkkZr izR;sd O;kikfjd lkSns ;k ysunsu ds nks izHkko gksrs gSa vkSj og nks [kkrksa dks foijhr

fn'kkvksa esa izHkkfor djrk gSA vr% izR;sd lkSns ;k ysunsu dk iw.kZ C;kSjk j[kuk gks rks ,d [kkrs dks

MsfoV ¼ukesa½ (Debit) vkSj nwljs [kkrs dks ØsfMV ¼tek½ (Credit) djuk pkfg;sA bldk vFkZ ;g ugha

yxkuk pkfg;s fd izR;sd lkSns dks nks ckj fy[kk tkrk gSA ,d lkSns dk ,d :i ,d txg vkSj nwljs

:i dks nwljh txg fy[kk tkrk gSA

mnkgj.k ds fy;s & ,d uxj iapk;r us 100 :I;s esa ,d iqLrd [kjhnh] ;g ,d lkSnk gS vr%

blds nks :i gSA

¼1½ iqLrd izkIr djuk ¼2½ uxn ¼jksdM+½ dk tkukA

bu nksuksa :iksa dk ys[kk ftl fof/k ds vuqlkj djrs gSa mls nksgjk ys[kk iz.kkyh dgk tkrk

gSA blesa ,d :i vFkkZr~ iqLrd dks MsfoV ,oa nwljs :i uxn dks ØsfMV djrs gSaA

bl iz.kkyh esa MsfcV (Debit) ,oa ØsfMV (Credit) djus ds dqN fu;e ,oa fl)kar gS ftlds

vk/kkj ij gh ys[ks fd;s tkrs gSaA

nk sgjk ys[kk i z.kkyh ds fl)kUr (Priciples of Double Entry System):-

fl)kar ls vk'k; ml lkekU; fu;e ls gS tks O;ogkjksa ;k lkSnksa dh fn'kk funsZa'k djus esa

lgk;d gksrk gSA okLro esa ;s fl)kar eq[;r;k rhu fu;eksa ij vk/kkfjr gS bls nksgjk ys[kk iz.kkyh

ds fu;e Hkh dgk tkrk gS vkSj ;s fu;e [kkrksa ds vuqlkj iz;ksx fd;s tkrs gSaA

[kkrk s a  d s i zdkj (Type of Accounts):-

nksgjk ys[kk iz.kkyh esa [kkrksa ds rhu izdkj gksrs gSa %&

¼1½ O;fDrxr [kkrk (Personal Account)- blesa oS;fDrd [kkrs] d`f=e O;fDr ds [kkrs tSls

jkeyky dk [kkrk] ';ke yky dk [kkrk fdlh daiuh dk [kkrk] laLFkk ;k uxjh; fudk; dk

[kkrk vkfn vkrs gSA vFkkZr~ ftu [kkrksa esa fdlh O;fDr] QeZ] daiuh laLFkk vkfn ds lkFk fd;s

x;s O;ogkjksa fd izfof"V dh tkrh gSA os O;fDrxr [kkrs dgykrs gSA blesa izfrfuf/k [kkrs

ftlesa fdlh [kpZ dk cdk;k nsuk ;k vfxze nsuk tSls vnRr etnwjh] vnRr osru] ;k

iwoZnRr fdjk;k vkfn Hkh 'kkfey gSA

mnkgj.k ds fy, & iwath [kkrk] cSad [kkrk] fdlh O;fDr dk [kkrk ysunkj ;k nsunkj vkfnA
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¼2½ okLrfod [kkrk (Real Account) %& ftu [kkrksa esa fdlh laifRr dk fglkc fy[kk tkrk

gSA okLrfod [kkrk ;k mUgs oLrqxr [kkrk dgrs gSaA

mnkgj.k ds fy;s & Hkou] e'khujh QuhZpj] eksVjxkM+h] okgu] Hkwfe] jksdM+ ¼uxn½ ;k

jgfr;k ¼LVkd½ vkfn [kkrsA

¼3½ vokLrfod [kkrk (Nominal Account) %& ;s [kkrs uke ek= ds gksrs gS dsoy lkSnksa ds

LoHkko dks izxV djrs gSaA bls vk; ,oa O;; ds [kkrs ;k ykHk gkfu [kkrs Hkh dgk tkrk gSA

ftu [kkrksa esa O;kikj dh vk; ,oa O;; vFkok ykHk&gkfu ls lacaf/kr fglkc fy[kk tkrk gSA

mls vokLrfod [kkrk dgrs gSaA

mnkgj.k ds fy;s & osru [kkrk] deh'ku [kkrk] fo|qr [kkrk] laifRr dj [kkrk] ,oa

tydj [kkrk vkfnA

mijksDr izdkj ds [kkrksa esa ys[kk izfof"V laca/kh fu;e fuEukuqlkj gS &

¼1½ O;fDrxr [kkrs dk fu;e %&

blesa ikus okys dk [kkrk MsfcV (Debit) vkSj nsus okys dk [kkrk ØsfMV (Credit)

fd;k tkrk gSA

(Debit the Receiver and Credit the Giver)

blesa ikus okys ls rkRi;Z gels dkSu izkIr dj jgk gSA ;k nsus okys ls rkRi;Z gedks

dkSu ns jgk gSA tSls uxj iapk;r us lksgu dks 500 :- m/kkj fn;sA vr% ;gkWa uxj

iapk;r dh iqLrd esa lksgu [kkrs dks MsfcV fd;k tk;sxkA

¼2½ okLrfod [kkrksa ds fu;e %&

tks oLrq laifRr ;k uxn vkrh gSA mldk [kkrk MsfcV (Debit) vkSj tks oLrq]

laifRr ;k uxn tkrh gS mldk [kkrk ØsfMV (Credit) fd;k tkrk gSA

(Debit what comes in and Credit what goes out)

tSls uxj ikfydk dk;kZy; ds fy;s 1000 :- uxn nsdj QuhZpj [kjhnkA ;gkWa lkSns

ds nksuksa :i okLrfod [kkrs okys gSaA ;gkW QuhZpj izkIr gks jgk gS ¼,d :i½ vr%

blds [kkrs dks MsfcV ,oa cnys esa uxn :Ik;s fn;k tk jgk gS] ¼nwljk :i½  vr%

uxn ;k jksdM+ [kkrs dks ØsfMV djsaxsaA
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¼3½ vokLrfod [kkrksa ds fu;e %&

bls vk; O;; [kkrk ;k ykHk&gkfu [kkrk Hkh dgk tkrk gSA O;; ;k gkfu dks MsfcV
,oa vk; ;k ykHk dks ØsfMV fd;k tkrk gSA

(Loss or Expenditure Debit and Profit or Income Credit)

tSls osru dk Hkqxrku fd;k x;k ;g lkSnk ;k O;ogkj gS bl lkSns dk ,d :i osru
gSa tks vokLrfod [kkrk gS vkSj nwljk :i uxn ;k jksdM+ gSA tks okLrfod [kkrk gSA
pwafd osru ,d O;; gS vr% bls MsfoV@ukesa fd;k tk;sxk vkSj jksdM+ ;k uxn tk
jgh gS vr% bls ØsfMV@tek fd;k tk;sxkA

nksgjk ys[kk iz.kkyh ds fu;e dks fuEu lw=ksa }kjk ;kn j[kk tk ldrk gSA

O;fDrxr [kkrk

Ikkus okys dks MsfcV (Debit the Receiver)

nsus okys dks ØsfMV (Credit the Giver)

okLrfod [kkrk

izkIr gqbZ oLrq laifRr ;k uxnh MsfcV (Debit what comes in)

x;h gqbZ oLrq laifRr ;k uxnh ØsfMV (Credit what goes out)

vokLrfod [kkrk %&

O;; o gkfu dk s M s fcV  (Debit Expenditure or Loss)

vk; o ykHk dk s ØsfMV (Credit Income or Profit)

bu fu;eksa dks dqN vU; izk;ksfxd rjhds ls Hkh ;kn j[k dj mi;ksx esa vklkuh ls yk;k tk
ldrk gSA blds fy;s loZizFke lkSnk ;k ysunsu fd izd`fr dks igpku dj muds nks :iksa dks vyx
djuk vko';d gSA lkekU;r% 90 izfr'kr lkSns uxn ysunsu ls lacaf/kr gksrs gSA vr% Li"V gS fd
budk ,d :i ;k i{k uxn gksxk pawfd uxn okLrfod [kkrk gS vr% uxn ;fn izkIr gks jgk gS rks
uxn [kkrk MsfcV vkSj mldk nwljk i{k pkgs og O;fDrxr] okLrfod ;k vokLrfod gks fcuk fopkj
fd;s gh ØsfMV fd;k tk ldrk gS vkSj ;fn uxn tk jgk gS rks uxn [kkrk ØsfMV ,oa nwljk i{k
tks Hkh gks og MsfcV gksxkA

blh izdkj [kpksZa ,oa vk; dks Hkh ljyrk ls igpkuk tk ldrk gSA vr% leLr izdkj ls
vkxe [kpksZa dks MsfcV ,oa nwljs i{k dks pkgs tks Hkh gks ØsfMV gksxk ;fn ,d i{k vk; ;k ykHk ls

lacaf/kr gS rks mls ØsfMV ,oa fo:) i{k MsfoV gksxkA
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lkFk gh tks Hkh oLrq ;k laifRr [kjhnh tkrh gS rks mls MsfcV djsxsa ,oa csph tkrh rks mls

ØsfMV djsaxs ,oa mlds fo:) i{k dks MsfoV ;k ØsfMV djsaxsA

mnkgj.k ,oa MsfcV@ØsfMV ds fu;eksa dk foLr`r fooj.k fuEukuqlkj gS%&

Ø ys[kksa ds izdkj     mnkgj.k            izfof"V vafre ys[kksa

     MsfcV     ØsfMV esa izfof"V

1- O;fDrxr [kkrs laLFkk,¡ ,oa O;fDr ykHk izkIr djus ykHk nsus rqyu i= esa

(Personal A/C okys dks okys dks

2- okLrfod [kkrs oLrq,¡ lEifŸk;k¡ vkus ij ¼oLrq½ Tkkus ij ¼oLrq½ ¼oLrq¡½ vk;

(Real A/C) jksdM+ lfgr lEifŸk dks lEifŸk dks O;; [kkrs esa

,oa lEifŸk;k¡

rqyu i= esa

3- uke ek= ds [kkrs Lskokvksa ls lEcaf/kr lsokvksa ds fy, lsokvksa ds fy, vk; O;;

(Nominal A/C) tSls&osru] etnwjh] Hkqxrku fd;k gS izkIr gqvk gS [kkrs esa

fdjk;k bR;kfn rks lsokvksa dks rks lsokvksa dks

¼O;;a ,oa gkfu½ ¼vk; ,oa ykHk½

vkius tkuk fd izR;sd lkSns ds nks :i gksrs gSa] blfy, mls nks [kkrksa esa fy[kk tkrk gSA

vr% fuEufyf[kr mnkgj.k esa fn;s x, O;ogkjksa ds nks :Ik crk;s ,oa muds lacaf/kr [kkrksa ds

uke Hkh n'kkZ, %&

:-iSls
1- etnwjh nh x;h 100-00
2- QuhZpj dk Ø; 560-00
3- fdjk;k fn;k x;k      1]000-00
4- Mkd O;;  50-00
5- ;k+=k O;; 400-00
6- lk;dy [kjhnh xbZ      1]000-00
7- osru fn;k      1]000-00
8- jes'k dks m/kkj fn, 500-00
9- egs'k ls izkIr 700-00
10- laiafÙk dj dk izkIr      5]000-00
11- ty dj dk feyk      1]500-00
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:-iSls
12- ;k=h dj olqyk 650-00
13- jksdM+ cSad esa tek dh      1]000-00
14- cSad us C;kt dk [kkrsa esa tek fd;k 100-00
15- VsyhQksu O;; dk Hkqxrku psd }kjk 450-00

Ø- :iksa dk fooj.k lacaf/kr [kkrs dk uke

1 i

i i

2 i

i i

3 i

i i

4 i

i i

5 i

i i

6 i

i i

7 i

i i

8 i

i i

9 i

i i

10 i

i i

11 i

i i

12 i

i i

13 i

i i

14 i

i i

15 i

i i
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egRoiw.kZ ifjHkk"kk,a %&

1- lkSnk (Transaction) & fdlh oLrq dk Ø;] foØ; fofue; ;k ysunsu dks lkSnk ;k

O;ogkj dgk tkrk gS] ;g uxn ;k m/kkj gks ldrk gSA

2- laifRr (Assets) & laifRr;ksa esa os lc oLrq,a vkrh gS tks LFkk;h ;k vLFkk;h :i ls cgqr

le; rd O;kikj dks pykus ,oa ykHk ds fy;s iz;ksx dh tkrh gS ,oa O;kikj pykus esa lgk;rk

djrh gS] tSls Hkwfe] Hkou] e'khu] jksdM+ vkfnA

3- iwath (Capital) & ml /kujkf'k ;k eky dks iwath dgk tkrk gS ftls O;olk; dk Lokeh

O;olk; esa yxkrk gS] bl jkf'k ls O;olk; izkjaHk fd;k tkrk gSA

4- nkf;Ro (Liabilities) & og /ku tks fd O;kikjh ;k laLFkk }kjk nwljksa dks nsuk ckfd gS] nkf;Ro

dgykrk gS] tSls nwljksa ls fy;k x;k m/kkj ;k vfxze] vnRr osru] vnRr fdjk;k vkfnA

5- nsunkj (Debtors) & m/kkj fn;s x;s :i;s] eky ;k oLrq dk ewY; ftl O;fDr] O;kikjh

;k laLFkk ls olqyuk gS] og O;fDr] O;kikjh ;k laLFkk nsunkj dgykrh gSA

6- ysunkj (Creditors) & m/kkj esa yh x;h oLrq dk ewY; ;k cdk;k ftl O;fDr] O;kikjh ;k

laLFkk dks nsuk gS og O;fDr ;k laLFkk ysunkj dgykrh gSA

7- vfxze (Advance) & Bsds ds iw.kZ fu"iknu ds iwoZ ;k oLrqvksa dh izkfIr ds iwoZ ;k lsokvksa

dh iwfrZ ds iwoZ Bsdsnkj dks fd;k x;k Hkqxrku vfxze gksrk gSA deZpkfj;ksa dks lsok fu;eksa ds

varxZr iznku fd;kx;k vfxze tSls edku fuekZ.k gsrq vfxze] okgu Ø; gsrq vfxze] R;kSgkj

vfxze bR;kfnA

8- izek.kd (Voucher) & tc oLrq dk Ø; foØ; ;k /ku dk ysunsu fd;k tkrk gS rks

mldks izekf.kr djus ds fy;s tks izi= rS;kj fd;s tkrs gSa mUgsa izek.kd dgk tkrk gSA

9- ys[kk izfof"V (Entry) & izR;sd O;ogkj ;k lkSns dks iqLrikyu ds fu;eksa vkSj fl)kar ds

vuqlkj ys[ks dh izkjafHkd iqLrdksa esa fy[kk tkrk gS mls ys[kk izfof"V dgrs gSA

10- ?kVuk (Events) & dk;Zokgh dh izfØ;k dks ?kVuk dgrs gSaA bl izdkj dh ?kVukvksa dh

ys[kkadu dh izfof"V ?kVuk ds vk/kkj ij gksxh ;k ugha gksxhA

( i ) Hkou fdjk;s ij ysuk ;k nsukA ¼dksbZ izfof"V ugha½

( i i ) dk;Z@Ø; vkns'k tkjh djukA ¼dksbZ izfof"V ugha½

( i i i ) okgu gsrq Mhty Ø;A ¼izfof"V gksxh½

( i v ) lEifŸkdj dh jkf'k izkIr dhA ¼izfo"V gksxh½
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11- cSad (Bank) & cSad dk rkRi;Z gS ukfer cSad ftls l{ke vf/kdkjh }kjk jkf'k tek ,oa
vkgj.k gsrq vf/kÑr fd;k gSA

4- nksgjk ys[kk iz.kkyh ds izeq[k Hkkx %&

nksgjk ys[kk iz.kkyh ds izeq[k Hkkx fuEu fyf[kr gS bUgsa nksgjk ys[kk iz.kkyh dh lhf<+;ka ;k
ys[kkdeZ dk <kapk Hkh dgk tkrk gSA

¼1½ izkjafHkd ys[kk
¼2½ oxhZdj.k
¼3½ ryiV cukuk
¼4½ vafre [kkrs

( a ) fuekZ.k [kkrk ;k O;kikj [kkrk
( b ) ykHk gkfu [kkrk ;k vk; O;; [kkrk
( c ) fLFkfr fooj.k ¼fpV~Bk½

izkjafHkd ys[kk tuZy (Journal) :-

fdlh Hkh O;kikjh ;k laLFkk ds fy;s ;g laHko ugha gS fd og lkjs ysu&nsu O;ogkjksa dks ;kn
j[k ldsA blfy;s mUgsa ;kn j[kus ds fy;s tuZy rS;kj fd;k tkrk gSA blesa ysunsu gksrs gh izfof"V
dj yh tkrh gSA vr% izR;sd lkSnksa ;k O;ogkj dks Øeokj fy[kus fd fØ;k dks izkjafHkd ys[kk dgk
tkrk gSA blesa lqfo/kk ds fy;s dqN lgk;d iqLrds Hkh j[kh tkrh gSA tSls Ø; iqLrd foØ; iqLrd]
jksdM+ iqLrd rFkk eq[; tuZy vkfnA

mnkgj.k ds fy, & uxj iapk;r esa fnukad 15-4-2008 dks dk;kZy; ds fy; 1000-00 :Ik;s uxn
nsdj QuhZpj [kjhnkA ;g ,d lkSnk gS ftldk tuZy cqd easa izkjafHkd ys[kk fuEukuqlkj gksxk &

fnukad              fooj.k MsfcV jkf'k ØsfMV jkf'k

15-04-08 QuhZpj [kkrk MsfcV 1000-00
uxn [kkrsa ls 1000-00
¼dk;kZy; gsrq QuhZpj [kjhnk½

pwafd tuZy ys[ks rS;kj djus dh izkjafHkd iqLrd gSA blfy;s bls egRoiw.kZ LFkku izkIr gSA
vktdy lh/ks ystj ,oa lgk;d cfg;ksa rS;kj djuk izpyu esa gksus ls vfHkys[k dk egRo O;kikfjd
izfr"Bkuksa esa vc /khjs&/khjs de gks jgk gSA LFkkuh; fudk;ksa esa ;fn f} izfof"V ys[kk viukbZ tkrh gSA
rks mlesa tuZy dk cgqr egRo jgsxk D;ksafd os lHkh O;ogkj ftlesa eqnzk dk okLrfod ysunsu ugha

gqvk gSA lek;kstu izfof"V;ka vkfn tuZy ds ek/;e ls gh ys[kk c) dh tk;sxhA
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oxh Zdj. k (Classification):-

izkjafHkd ys[ks }kjk ,d [kkrs ls lacaf/kr lHkh ysu&nsu dk Kku izkIr ugha gks ldrk blfy;s

,d vkSj iqLrd j[kh tkrh gS ftls [kkrk cgh (Ledger) dgk tkrk gSA

ftl izdkj Mkd [kkus esa fpV~Bh;ka ckaVus okyk fHkUu&fHkUu LFkkuksa dks tkus okyh fpfV~B;ka

,d fpfV~B;ksa ds <sj ls fudkyrk gSA mlh izdkj tuZy ;k mldh lgk;d iqLrdksa  ls [kkrska ds

vuqlkj ys[ks NkaVs tkrs gSa vkSj mUgsa [kkrk cgh ls lacaf/kr [kkrksa esa Øekuqlkj fy[kk tkrk gSA [kkrksa

esa ys[kk djus dh bl fØ;k dks [kfr;kuk (Posting) dgk tkrk gSA [kkrk cgh oxhZdj.k dh og

iqLrd gSA ftlesa izR;sd O;fDr] oLrq] vk; rFkk O;; ds uke ls i`Fkd [kkrk j[kk tkrk gS vkSj lHkh

foRrh; ysu&nsu ;k O;ogkjksa dks izkjafHkd iqLrd ls NkaVdj lacaf/kr [kkrksa esa frfFkokj mfpr :i ls

fy[kk tkrk gSA

blesa MsfcV i{k dh iksfLVax lacaf/kr [kkrs ds MsfcV dh vksj dh tkrh gS vkSj ØsfMV i{k dh

iksfLVax lacaf/kr [kkrs ds ØsfMV dh vksj dh tkrh gSA

[kkrksa dk vo'ks"k Kkr djuk (Closing Balance) %& vko';drkuqlkj fdlh Hkh le; [kkrksa dk

vo'ks"k Kkr fd;k tk ldrk gSA fdUrq ;gka ij 'ks"k dk vk'k; o"kZkUr esa fudkys x;s 'ks"k ls gksrs gSaA

vr% o"kZ ds var esa izR;sd [kkrksa dh MsfoV i{k dh jkf'k;ka o ØsfMV i{k dh jkf'k;ksa dk ;ksx fd;k

tkrk gSA bl izdkj nksuksa ds varj dks 'ks"k dgrs gSaA ;g nks izdkj ds gksrs gSaA

¼1½ MsfcV 'ks"k %& tc fdlh [kkrs esa MsfcV i{k dh jkf'k;ksa dk ;ksx ØsfMV i{k dh jkf'k;ksa ds

;ksx ls vf/kd gksrk gS rks bu nksuksa ds varj dks MsfoV 'ks"k dgrs gSA ;g vo'ks"k o"kZ ds vafre

frfFk dks ØsfMV i{k dh vksj n'kkZ;k tkrk gS vkSj var eas MsfoV i{k vkSj ØsfMV i{k dk ;ksx

cjkcj dj fn;k tkrk gSA

¼2½ ØsfMV 'ks"k %& tc fdlh [kkrs ds ØsfMV i{k dh jkf'k;ksa dk ;ksx MsfcV i{k dh jkf'k;ksa ds

;ksx ls vf/kd gksrk gS rks bl 'ks"k dks ØsfMV 'ks"k dgrs gSa ;g 'ks"k o"kZ ds vafre frfFk dks

MsfoV i{k dh rjQ fy[kk tkrk gSA

[kkrksa dks can djus ls vfHkizk;%-

[kkrksa dks can djus ls vfHkizk; vafre ys[ks rS;kj djus ls gksrk gSA vr% o"kZ ds var esa ys[ks

can djus ds iz;kstu ls leLr [kkrksa dks fuEu izdkj ls foHkkftr fd;k tkrk gS %&

¼1½ [kkrs ftuds fd 'ks"k vxys ¼u;s½ o"kZ ds ys[kksa esa LFkkukarfjr fd;s tkrs gSa& leLr O;fDrxr

[kkrs rFkk oLrqxr [kkrs tks O;kikj ;k laLFkk fd laifRr [kkrs gSaA bu [kkrs ls vo'ks"k ds
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lkeus Þvafre 'ks"k ys tk;k x;kß (Balance c/d.) fy[kdj var esa nksuksa i{kksa dk ;ksx cjkcj
dj fn;k tkrk gSA

¼2½ os [kkrs ftuds 'ks"k O;kikj [kkrs esa LFkkukarfjr fd;s tkrs gSa&  O;kikfjd oLrq ds Ø; foØ;
ls lacaf/kr [kkrs bu [kkrksa esa Hkh ;fn MsfcV 'ks"k gksrk gS rks mlds lkeus ^^O;kikj [kkrk dkŝ ^
,oa ØsfMV 'ks"k gksrk gS rks mlds lkeus ^^O;kikj [kkrs ls ß fy[k nsrs gSaA

¼3½ os [kkrs ftuds fd 'ks"k ykHk&gkfu [kkrksa esa LFkkukarfjr fd;s tkrs gSa ¼leLr vk; O;; ls
lacaf/kr [kkrs½& bu [kkrksa esa ;fn MsfcV 'ks"k gks rks mlds lkeus ÞykHk gkfu [kkrs dksß vkSj
;fn ØsfMV 'ks"k gks rks ^^ykHk gkfu [kkrs ls^^ fy[k nsrs gSaA

ryiV cukuk (Trial Balance):-

lkekU;r% o"kZ dh lekfIr ds ckn O;kikjh }kjk leLr ys[kksa dks ;ksx dj mUgsa can djus dh
dk;Zokgh dh tkrh gS ,oa leLr [kkrksa ds 'ks"k fudkys tkrs gSa bu 'ks"kksa ds vk/kkj ij ,d lwph rS;kj
dh tkrh gS ftls ryiV ;k ijh{kk lwph dgk tkrk gSA bl ryiV esa MsfcV 'ks"kksa dk tksM+ ØsfMV
'ks"kksa ds tksM+ ds cjkcj gksuk pkfg;sA ;fn ryiV ds nksuksa i{kksa dk ;ksx cjkcj ugha gS rks bldk vFkZ
;g gS fd ys[kksa esa xf.krh; v'kqf) gSA ftls [kkst dj nwj fd;k tkrk gSA ckn esa ryiV ds vk/kkj
ij vafre ys[ks rS;kj fd;s tkrs gSaA

ryiV dk rkRi; Z ,o a egRo (Concept and Imoptance of Trial balance) %&

1-1 foŸkh; fooj.k i=d dks rS;kj djus ls igys ryiV rS;kj fd;k tk,xkA ryiV ,slh lwph
gS ftlesa [kkrkcgh ds fofHkUu ys[kk 'kh"kksZa ds ØsfMV ,oa MsfcV 'ks"kksa dks crk;k tkrk gSA
ryiV esa fyf[kr MsfcV ,oa ØsfMV 'ks"kksa ds ;ksx esa lekurk] O;ogkj dh xf.krh; 'kq)rk
lqfuf'pr djuk gSA lHkh [kkrksa ds 'ks"k miyC/k gks tkus ls fofŸk; fooj.k i=d rS;kj djus
esa lgk;rk gksrh gSA

1-2 ryiV fuEukuqlkj izk:Ik esa rS;kj fd;k tk,xk %&

ryiV fnukad ------------------------- ls fnukad -------------------- rd

ys[kk dksM Ø- fooj.k MsfcV ¼:-½ ØsfMV ¼:-½

                   ;ksx
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1-3 lkekU; [kkrkcgh ls ryiV rS;kj djrs le; fuEu ckrsa /;ku esa j[kuh gksxh %&

v- lHkh vk; ds en lkekU;r% ØsfMV 'ks"k vkSj O;; ls lacaf/kr en lkekU;r% MsfcV 'ks"k

crk,axsA

c- blh rjg ls lEifŸk [kkrs] ¼LFkk;h rFkk pkyw lEifŸk;ksa ls lacaf/kr [kkrs½ lkekU;r%

MsfcV 'ks"k vkSj ns;rk ,oa jf{kr fuf/k;ksa ls lacaf/kr [kkrs lkekU;r% ØsfMV 'ks"k

crk,axsA

1-4 pwafd gj MsfcV izfof"V ds lerqY; ØsfMV izfof"V dh tkrh gS rnkuqlkj MsfcV 'ks"k ds fofHkUu

ys[kk 'kh"kksZa dk 'ks"k] ØsfMV 'ks"k ds leLr ys[kksa ds 'ks"k ds lerqY; gksxkA tc fd lkekU;r%

ryiV ;FkkFkZrk dh igyh ijh{kk gSA

2- ryiV dh lhek, ¡  (Limitations of Trial Balance) :-

2-1 dHkh&dHkh nksuksa i{kksa vFkkZr MsfcV ,oa ØsfMV dk tksM+ cjkcj gksrk gS fQj Hkh =qfV;k¡ gksrh

gSA fuEu =qfV;ksa dh tkudkjh ryiV ls ugha gks ikrh gS %&

v- ewy iqLrd esa izfof"V NwV tk, tSls fd dS'k cqd vkSj tuZy cqd] ifj.kkeLo:Ik u

rks ØsfMV esa izfof"V jgsxh vkSj u gh MsfcV esaA

c- izfof"V dh ewy iqLrd esa xyr izfof"VA

l- xyr ys[kk 'kh"kZ esa lgh i{k esa izfof"VA

n- ys[kk cgh ¼ystj½ esa nksgjh izfof"VA

b- osru Hkqxrku [kkrs esa okLro esa :- 25]00@& ds LFkku ij :- 2]000@& rFkk ejEer

,oa vuqj{k.k esa okLro esa 1000 :- ds LFkku ij 1500 :- vafdr fd, tkukA

2-2 ;fn ryiV dk ;ksx cjkcj u gks rks xyfr;ksa dk irk yxkus gsrq fuEukuqlkj dne mBk,

tkrs gSaA

v- ryiV ds ;ksx esa xyfr;ka tkapsA

c- ryiV esa udn ,oa cSad 'ks"k NwVs ugha gks ;g lqfuf'pr djasaaaaaA

l- [kkrkcgh ds ;ksx dks tkaps vkSj ryiV esa mudk vad.k ns[ksaA

n- izR;sd ;ksx dh izfof"V ds ØsfMV ,oa MsfcV dks tuZy ls tkap djsaA

b- ewy izfof"V iqLrd ls [kkrkcgh izfof"V dks ,oa vad.k dks tkaps] vFkkZr dS'k cqd vkSj

tuZy nksuksa ls tkap dj ns[ksa fd izfof"V dks vafdr djrs le; dksbZ xyrh rks ugha gqbZA
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iz’u %& fuEu fooj.k ds vk/kkj ij ryiV rS;kj dhft;s \

Øekad         fooj.k jkf'k

1 fofŸk; laLFkkvksa ls _.k 8]00]000

2 E;wfufliy ¼lkekU;½ fuf/k 50]00]000

3 fuos'k 5]00]000

4 C;kt ,oa foŸkh; O;; 3]50]000

5 Hkou 25]00]000

6 okgu 15]00]000

7 lEifŸk;ksa ls fdjk;k 4]25]000

8 iznf'kZfu;ksa ij O;; 7]50]000

9 dj jktLo 11]75]000

10 vuqnku izkIr 3]50]000

11 ysunkj 2]00]000

12 nsunkj 3]50]000

13 cSad 'ks"k 5]00]000

14 jksdM+ 'ks"k 1]50]000

15 deZpkfj;ksa dks _.k 2]45]000

16 ejEer O;; 1]20]000

17 deZpkfj;ksa dk osru 4]50]000

18 Ektnwjh 2]10]000

19 'kqYd ,oa miHkksDrk izHkkj 3]00]000

20 vU; izk'kklfud O;; 2]10]000

21 fofo/k vk; 4]75]000

22 QuhZpj 4]00]000

23 Okkgu O;; 1]65]000

24 fofo/k O;; 1]50]000

25 LVs'kujh 1]75]000
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mRrj%& ryiV

Øekad fooj.k MsfcV ¼:-½ ØsfMV ¼:-½

1- foŸkh; laLFkkvksa ls _.k & 8]00]000

2 E;wfufliy ¼lkekU;½ fuf/k & 50]00]000

3 fuos'k 5]00]000 &

4 C;kt ,oa foŸkh; O;; 3]50]000 &

5 Hkou 25]00]000 &

6 Okkgu 15]00]000 &

7 lEifŸk;ksa ls fdjk;k & 4]25]000

8 iznf'kZfu;ksa ij O;; 7]50]000 &

9 dj jktLo & 11]75]000

10 vuqnku izkIr & 3]50]000

11 ysunkj & 2]00]000

12 nsunkj 3]50]00 &

13 cSad 'ks"k 5]00]000 &

14 jksdM+ 'ks"k 1]50]000 &

15 deZpkfj;ksa dks _.k 2]45]000 &

16 ejEer O;; 1]20]000 &

17 deZpkfj;ksa dk osru 4]50]000 &

18 etnwjh 2]10]000 &

19 'kqYd ,oa miHkksDrk izHkkj & 3]00]000

20 vU; iz'kklfud O;; 2]10]000 &

21 fofo/k & 4]75]000

22 QuhZpj 4]00]000 &

23 Okkgu O;; 1]65]000 &

24 fofo/k O;; 1]50]000 &

25 LVs'kujh 1]75]000 &

;ksx 87]25]000 87]25]000
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vafre [kkrs ;k vafre ys[ks (Final Accounts):-

O;kikjh dk eq[; mn~ns'; ykHk dekuk gksrk gSA bldh tkudkjh ds fy;s O;kikjh ryiV ds
vk/kkj ij vafre ys[ks rS;kj djrk gSA ;g dksbZ ,d ys[kk ugha ys[kksa dk lkjka'k gksrk gSA blds
varxZr fuEufyf[kr ys[k rS;kj fd;s tkrs gSa

¼1½ O;kikj [kkrk (Trading Account)

¼2½ ykH k gk fu [krk (Profit and Loss Account)

¼3½ fLFkfr fooj.k ¼fpV~Bk½ (Balance Sheet)

mijksDr fooj.kksa ds vk/kkj ij O;kikjh 'kq) vk; ;k 'kq) gkfu ds lkFk&lkFk vius O;kikj dh
foRrh; fLFkfr Hkh Kkr dj ldrk gSA foRrh; fLFkfr ls rkRi;Z O;kikj dh laifRr ,oa nkf;Roksa dh
rqyuk ls gSA

lHkh xSj O;olkf;d laLFkk, vafre ys[ks rS;kj ugha djrh ijUrq vusdksa cM+h laLFkk, viuh
laLFkk dh lgh vkfFkZd fLFkfr tkuus ds fy, ,oa ;g tkuus ds fy, fda vk; dk O;; ij vkf/kD;
gS ;k O;; dk vk; ij vkf/kD; gS vafre ys[ks rS;kj djrh gSA

O;kikj [kkrk rFkk ykHk gkfu [kkrk %&

O;kikj [kkrk ldy ykHk gkfu Kkr djus ds fy;s rS;kj fd;k tkrk gS blesa ftu oLrqvksa dk
O;kikj fd;k tkrk gS mlls lacaf/kr Ø; ,oa foØ; [kkrksa ds 'ks"k rFkk muls lacaf/kr izR;{k [kpksZa ds
[kkrs tSls etnwjh [kkrk] vkod HkkM+k vkfnA blesa izkjafHkd jgfr;k ¼;fn gks½ ,oa vafre jgfr;sa dks
Hkh n'kkZ;k tkrk gSA

O;kikj [kkrs ds nks i{k gksrs gSa] MsfcV vkSj ØsfMV i{k MsfcV i{k esa izkjafHkd jgfr;k (Closing

Stock) Ø; [kkrk mlls lacaf/kr [kpksZ ,oa ldy ykHk ;fn gks rks n'kkZ;k tkrk gSA ØsfMV i{k esa
foØ; [kkrk] vafre jgfr;k ,oa ldy gkfu ;fn gks rks n'kkZ;h tkrh gSA

ykHk&gkfu [kkrk %&

bls 'kq) ykHk ;k gkfu Kkr djus ds fy;s rS;kj fd;k tkrk gSA blesa O;kikj ;k laLFkk ds
leLr vkxe ¼vk;xr½ ,oa vizR;{k [kpksZ dks MsfcV i{k dh vksj n'kkZ;k tkrk gS ,oa vkxe ¼vk;xr½
,oa vizR;{k vk; tSls izkIr deh'ku] izkIr NwV] izkIr C;kt vkfn dks ØsfMV i{k dh vksj n'kkZ;k tkrk
gSA ,oa O;kikj [kkrs ls yk;k x;k ldy ykHk ØsfMV i{k dh vksj vkSj ;fn ldy gkfu gks rks MsfcV
i{k dh vksj n'kkZ;h tkrh gSA

la{ksi esa ge dg ldrs gSa fd vokLrfod [kkrksa  ls lacaf/kr leLr [kkrksa ds 'ks"k ykHk&gkfu
[kkrs esa fy[kk tkrk gS ;fn ØsfMV 'ks"k gks rks mls 'kq) ykHk fy[kdj MsfoV i{k esa n'kkZ;k tkrk gSA
blds foijhr ;fn MsfcV 'ks"k gks rks 'kq) gkfu fy[kdj ØsfMV i{k esa fy[kk tkrk gSA
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fLFkfr fooj.k ¼fpV~Bk½ %&

fpV~Bs ls vk'k; ,sls fooj.k i= ls gS tks ,d fu/kkZfjr frfFk ij O;olk; dh foRrh; fLFkfr
dks izxV djrk gSA foRrh; fLFkfr ls vk'k; O;kikj dh laifRr ,oa mlds nkf;Roksa dh rqyuk ls gksrk
gSA bldh tkudkjh ds fy;s O;kikjh o"kZ ds var esa laifRr ,oa nkf;Roksa dk fooj.k rS;kj djrs gSa ftls
fpV~Bk dgrs gSA

fpV~Bs ds ckbZ vksj ds Hkkx esa O;kikj ds nkf;Ro ,oa nkfguh vksj laifRr;kWa n'kkZbZ tkrh gSA
fpV~Bs esa nkf;Ro ,oa laifRr;ksa ds vfrfjDr lek;kstu izfof"V;kWa Hkh muds xq.k ds vuqlkj laifRr
,oa nkf;Ro dh rjQ n'kkZbZ tkrh gSA

nkf;Ro i{k & nkf;Ro dk vk'k; _.k] m/kkj yksu ;k ,sls [kpksZa ls gS ftldk Hkqxrku djuk ckfd
gSA bu lHkh dks fpV~Bs ds nkf;Ro i{k dh vksj n'kkZ;k tkrk gS buds lkFk&lkFk O;kikj dh iwath ,oa
lafpr fuf/k dks Hkh blh i{k esa fy[krs gSaA nkf;Roksa dks Hkh rhu Hkkxksa es ckaVk tkrk gSA

¼1½ LFkkbZ nkf;Ro ¼2½ vLFkkbZ nkf;Ro ¼3½ vkdfLed nkf;Ro

¼1½ LFkkbZ nkf;Ro %& ,sls lHkh nkf;Ro ftudk Hkqxrku nh?kZdky esa fd;k tkrk gS tSls
nh?k Zdkfyd ysunkj (Long Term Creditors) nh?k Z dkfyd _.k (Long Term Loan) iw ath
dks Hkh LFkkbZ nkf;Ro ekuk tkrk gSA

¼2½ vLFkkbZ nkf;Ro ;k pkyw nkf;Ro %& ,sls lHkh nkf;Ro ftudk Hkqxrku vYi vof/k (Sort

Term) esa ns; gks pkyw nkf;Ro dgykrk gSA tSls cSad vf/k fod’kZ vnRr etnwjh ,oa osru]
vU; vnRr O;; ,oa vYi dkyhu ysunkjA

¼3½ vkdfLed nkf;Ro ;k pkyw nkf;Ro (Current Liabilities) %& ,sls nkf;Ro tks fpV~Bk
rS;kj djus dh frfFk dks ns; ugha gksrs fdarq ?kVuk fo'ks"k ds dkj.k ns; gks ldrs gSA dks
vkdfLed nkf;Ro dgrs gSA tSls deZpkjh lqj{kk fuf/k ;k fo'ks"k iz;kstu gsrq lafpr fuf/kA

laifRr i{k & bl i{k esa O;kikj dh leLr laifRr;ksa dks ,dhd`r djds n'kkZrs gSaA
O;kikfjd laifRr dks ikap Hkkxksa esa oxhZd`r fd;k x;k gS &

¼1½ LFkkb Z laifRr (Fixed Assets):-

tks laifRr O;kikj ;k laLFkk dks pykus ds fy;s Ø; dh tkrh gS mUgsa LFkkbZ laifRr
dgrs gSA tSls] Hkou] Hkwfe] e'khus] QuhZpj bR;kfnA

¼2½ py laifRr (Current Assets) %&

,slh laifRr tks O;kikj esas iqu% cspus ds fy;s [kjhnh tkrh gS ;k jksdM+ esa ifjofrZr
djus gsrq O;kikj esa j[kh tkrh gS mUgsa py laifRr dgrs gSA
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¼3½ rjy laifRr (Floating Assets) %&

O;kikjh dh ,slh laifRr;ka tks fd jksdM+ dks iznf'kZr djrh gS dks rjy laifRr dgrs
gS tSls jksdM+] cSad esa jksdM+] /kukns'k vkfnA

¼4½ u"V gksus okyh laifRr (Wasting Assets):-

,slh laifRr;ka ftudk mi;ksx djus ls u"V gks tkrh gS dks u"V gksus okyh laifRr
dgk tkrk gSA tSls [knku] thfor i'kq ¼Live Stock½ vkfnA

¼5½ dkYifud laifRr %&

tks okLro esa laifRr;ka ugha gksrh ij fpV~Bs esa laifRr dh vksj fn[kk;h tkrh gSA dks
dkYifud laifRr dgrs gSA blesa ,sls [kpksZa dks 'kkfey fd;k tkrk gS tks brus
vf/kd gksrs gSa fd mudh laiw.kZ jkf'k ,d o"kZ esa ykHk gkfu [kkrs esa gLrkarfjr u dh
tkdj dbZ o"kksZa esa gLrkarfjr dh tkrh gSA

var esa O;kikj ls gksus okys ykHk dks nkf;Ro dh vksj iawth esa tksM+ fn;k tkrk gS ;k
gkfu dks ?kVk fn;k tkrk gSA

izk;ksfxd iz'u %& ys[kk fl/nkar ds fu;eksa ds varxZr fuEu O;ogkj ;k lkSnksa dk Lo:Ik
Li"V dhft;s ,oa budh izkjafHkd izfof"V dj muds ys[ks rS;kj djsa] lkFk gh vafre
[kkrs Hkh rS;kj djsa \

1- uxj iapk;r frYnk us lM+d ejEer gsrq 50]000@& :- jkT; ljdkj ls m/kkj izkIr fd;k-

2- ykyk jke Lo:Ik dks m/kkjh ds #- 1]000@& :- okil fd;s x;s-

3- #- 500@& dk QuhZpj [kjhnk x;k-

4- eMZu lk;dy LVkslZ ls #- 1]000@& :- dh lk;dy uxn [kjhnh x;h-

5- #- 500@& :- uxn osru fn;k x;k-

6- #- 100@& :- chek dh fdLr tek dh x;h-

7- #- 150@& :- C;kt dk cSad us [kkrs esa tek fd;k tks fd 10]000 #- tek jkf'k ij fn;s x, gS-

8- #- 10]000@& laifÙk dj dk izkIr gqvk-

uksV & mijksDr uxj iapk;r ds [kkrs esa izkjafHkd 'ks"k fuEu izdkj gS %

iwath [kkrk #-  9]000-00­

cSad ¼izkjafHkd 'ks"k½ #- 10]000-00

ykyk jkeLo#i ¼ysunkj½ #-  1]000-00
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mRrj %& fiNys i`"B esa fn;s x;s mnkgj.k dh tuZy izfof"V fuEukuqlkj djsaxs %&

1- izkjafHkd ys[kk ¼tuZy½ (Journal) :-

   Debit    Credit

1 . Cash or Bank Acount D r . 5 0 , 0 0 0 . 0 0

To State Govt. (Loan) Account 5 0 , 0 0 0 . 0 0

(Loan received from state Govt for Road maintenance)

2 . Lala Ram swarup Account D r 1 , 0 0 0 . 0 0

To, Cash Account 1 , 0 0 0 . 0 0

(Repayment of loan made to Lala Ram Swarup)

3 . Furniture Account D r  500.00

To Cash Account 5 0 0 . 0 0

( Being Furniture purchase for office)

4 . Cycle  Account D r 1 , 0 0 0 . 0 0

To Cash Account 1 , 0 0 0 . 0 0

(Cycle purchased from Morden Cycle Stores)

5 . Salary to staff Account D r 5 0 0 . 0 0

To Cash Account 5 0 0 . 0 0

(Being Salary for the month of��.   Paid)

6 . Insurance Account D r 1 0 0 . 0 0

To Cash Account  100.00

(Being premium of Insurance paid)

7 . Bank Account D r 1 5 0 . 0 0

To Interest Account 1 5 0 . 0 0

(Being interest credited by Bank)

8 . Cash Account D r 1 0 , 0 0 0 . 0 0

To Propety Tax Account 1 0 , 0 0 0 . 0 0

(Being Property tax received )
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2- oxh Zdj. k (Classification):-

mij n'kkZ;h xbZ tuZy izfof"B;ksa (Journal Entries) dh iksfLVaax lacaf/kr [kkrksa (Ledgers)

esa fuEukuqlkj djsaxs %&

Cash A/c. (1)

D r  Cr

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To State 4 5 0 0 0 0 . 0 0 By Lala Ram 3 1 0 0 0 . 0 0

Govt ( loan) S w a r u p

To Property tax 9 1 0 0 0 0 . 0 0 By Furniture 5 5 0 0 . 0 0

By Cycle 6 1 0 0 0 . 0 0

By Salary to 7 5 0 0 . 0 0

S t a f f

By Insurance 8 1 0 0 . 0 0

3 1 . 3 . 0 8 By balance c/d 5 6 9 0 0 . 0 0

(Closing balance)

T o t a l 6 0 0 0 0 . 0 0 T o t a l 6 0 0 0 0 . 0 0

Bank A/c. (2)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

1 . 4 . 0 7 Opening Balance 1 0 0 0 0 . 0 0

To  Interest 1 0 1 5 0 . 0 0 3 1 . 3 . 0 8 Closing Balance 1 0 1 5 0 . 0 0

T o t a l 1 0 1 5 0 . 0 0 T o t a l 1 0 1 5 0 . 0 0

Lala Ram Swarup A/c. (3)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To Cash 1 1 0 0 0 . 0 0 1 . 4 . 0 7 Opening Balance 1 0 0 0 . 0 0

T o t a l 1 0 0 0 . 0 0 T o t a l 1 0 0 0 . 0 0
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State Govt. (Loan) A/c. (4)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

By Cash 1 5 0 0 0 0 . 0 0 3 1 . 3 . 0 8 Closing Balance 5 0 0 0 0 . 0 0

T o t a l 5 0 0 0 0 . 0 0 T o t a l 5 0 0 0 0 . 0 0

Furniture A/c. (5)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To Cash 1 5 0 0 . 0 0

3 1 . 3 . 0 8 Closing Balance 5 0 0 . 0 0

T o t a l 5 0 0 . 0 0 T o t a l 5 0 0 . 0 0

Cycle A/c. (6)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To Cash 1 1 0 0 0 . 0 0

3 1 . 3 . 0 8 Closing Balance 1 0 0 0 . 0 0

T o t a l 1 0 0 0 . 0 0 T o t a l 1 0 0 0 . 0 0

Salary to Staff A/c. (7)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To Cash 1 5 0 0 . 0 0

3 1 . 3 . 0 8 Closing Balance 5 0 0 . 0 0

T o t a l 5 0 0 . 0 0 T o t a l 5 0 0 . 0 0

                                                      Insurance A/c. (8)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

To Cash     1 1 0 0 . 0 0

3 1 . 3 . 0 8 Closing Balance 1 0 0 . 0 0

T o t a l 1 0 0 . 0 0 T o t a l 1 0 0 . 0 0
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Property tax A/c. (9)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

By Cash 1 1 0 0 0 0 . 0 0 3 1 . 3 . 0 8 Closing Balance 1 0 0 0 0 . 0 0

T o t a l 1 0 0 0 0 . 0 0 T o t a l 1 0 0 0 0 . 0 0

Interst A/c. (10)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

3 1 . 3 . 0 8 Closing Balance 1 5 0 . 0 0 By  Bank 1 1 5 0 . 0 0

T o t a l 1 5 0 . 0 0 T o t a l 1 5 0 . 0 0

Reserve & Surplus A/c. (11)

(Capital Account)

D r C r

D a t e P a r t i c u l a r s L . F . A m o u n t D a t e P a r t i c u l a r s L . F . A m o u n t

3 1 . 3 . 0 8 Closing Balance 9 0 0 0 . 0 0 0 1 . 4 . 0 7 Opening Balance 9 0 0 0 . 0 0

T o t a l 9 0 0 0 . 0 0 T o t a l 9 0 0 0 . 0 0

3- ryiV cukuk  (Trail Balance):-

Trail Balance

(As on 31.03.2008)

Head of Account L . F . D e b i t C r e d i t

Cash Account ( Cash Balance) 1 5 6 9 0 0 . 0 0

Bank Account 2 1 0 1 5 0 . 0 0

State Govt. (Loan) Account 4 5 0 0 0 0 . 0 0

Furniture Account 5 5 0 0 . 0 0

Cycle Account 6 1 0 0 0 . 0 0

Salary to Staff Account 7 5 0 0 . 0 0

Insurance Account 8 1 0 0 . 0 0

Property tax Account 9 1 0 0 0 0 . 0 0

Interest Account 1 0 1 5 0 . 0 0

Reserve & Surplus Account 1 1 9 0 0 0 . 0 0

Total : 6 9 1 5 0 . 0 0 6 9 1 5 0 . 0 0
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4 . v a fre [k kr s  (Final Accounts):-

Income & Expenditure A/c.

As on 31.03.2008

P a r t i c u l a r s D a b i t P a r t i c u l a r s C r e d i t

Salary to Staff Account 5 0 0 . 0 0 Property tax Account 1 0 0 0 0 . 0 0

Insurance Account 1 0 0 . 0 0 Interest Account 1 5 0 . 0 0

Surplus over Expenditure 9 5 5 0 . 0 0

Transfer to Reserve &

Surplus Account

Total : 1 0 1 5 0 . 0 0 Total : 1 0 1 5 0 . 0 0

Balance Sheet

As at 31.03.2008

L i a b i l i t i e s A m o u n t A s s e s t s A m o u n t

Reserve & Surplus  9000.00 1 8 5 5 0 . 0 0 Fixed Assets

Surplus over Exp.    9550.00 F u r n i t u r e 5 0 0 . 0 0

C y c l e 1 0 0 0 . 0 0 1 5 0 0 . 0 0

Loans & Advances 5 0 0 0 0 . 0 0 Current Assests

State Govt. (Loan) Cash with Bank 1 0 1 5 0 . 0 0

Cash in Hand 5 6 9 0 0 . 0 0 6 7 0 5 0 . 0 0

                   Total Rs. 6 8 5 5 0 . 0 0                                 Total Rs. 6 8 5 5 0 . 0 0

iz'u%& fuEu O;ogkjksa dh tuZy izfof"V;k¡ dhft, ,oa ystj esa [krkSuh dj izR;sd ys[kk 'kh"kZ cUn

dj ryiV cukb;sA

1-4-+2006 NŸkhlx<+ jkT; 'kklu ls vuqnku jkf'k dk :- 50]000@&

pSd izkIr gqvk ,oa cSad esa tek fd;kA

2-4-2006 cSad ls jksdM+ fudkyhA :- 5]000@&

4-4-2006 okgu ejEer O;; ds pqdk;sA :- 1]100@&

7-4-2006 okgu esa Mhty ds fy, pqdk;sA :- 1]000@&

9-4-2006 lEifŸkdj ds udn izkIr gq,A :- 9]000@&

9-4-2006 tydj ds udn izkIr gq,A :- 1]420@&

11-4-2006 lekpkj i=ksa esa foKkiu ds pSd }kjk Hkqxrku fd;s :- 2]000@&
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12-4-2006 LVs'kujh udn Ø; dh :- 900@&*

15-4-2006 VsyhQksu fcy dk pSd ls Hkqxrku fd;k :- 1]500@&

17-4-2006 deZpkfj;ksa dh onhZ ij udn O;; :- 2]500@&

20-4-2006 vkj- ,UM lal ls Vsadj m/kkj Ø; fd;k :- 60]000@&

21-4-2006 ukfy;ksa dh ejEer ij udn O;; :- 3]000@&

24-4-2006 etnwjh uxn esa pqdk;h :- 1]500@&

27-4-2006 cSad }kjk tek ij C;kt fn;k :- 150@&

30-4-2006 deZpkfj;ksa dks pSd ls osru Hkqxrku fd;k :- 2]700@&

mRrj %&

( i ) tuZy i z fo f "V;k ¡  (Journal Entries):-

tuZy  fnukad ys[kk          fooj.k ystj MsfcV ØsfMV

dksM jkf'k jkf'k

1 01-04-2006 cSad ys[kk MsfcV 50]000

vU; vuqnku ¼jkT; 'kklu½ 50]000

ys[kk ls ¼jkT; 'kklu ls

vuqnku jkf'k izkIr½

2 02-04-2006 jksdM+ ys[kk MsfcV 5]000

cSad ys[kk ls 5]000

¼cSad ls jksdM+ fudkyh½

3 04-04-2006 ejEer O;; ys[kk MsfcV 1]100

jksdM+ ys[kk ls 1]100

¼okgu ejEer pqdk;s½

4 07-04-2006 Okkgu O;; ys[kk MsfcV 1]000

jksdM+ ys[kk ls 1]000

¼okgu gsrq Mhty Ø;½

5 09-04-+2006 jksdM+ ys[kk MsfcV 9]000

laifŸkdj ¼vkoklh;½ ys[kk ls 9]000

¼lEifŸkdj izkIr gqvk½
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6 09-04-2006 jksdM+ ys[kk MsfcV 1]420

tydj ¼?kjsyw½ ys[kk ls 1]420

¼tydj ?kjsyw ds izkIr½

7 11-04-2006 foKkiu ys[kk MsfcV 2]000

cSad ys[kk ls 2]000

¼foKkiu gsrq pSd tkjh fd;k½

8 12-04-2006 LVs'kujh ys[kk MsfcV 900

jksdM+ ys[kk ls 900

¼LVs'kujh Ø; dh½

9 15-04-2006 VsyhQksu O;; ys[kk MsfcV 1]500

cSad ys[kk ls ¼VsyhQksu 1]500

fcy Hkqxrku pSd ls fd;k½

10 17-04-2007 onhZ ys[kk MsfcV 2]500

jksdM+ ys[kk ls 2]500

¼deZpkfj;ksa dh onhZ ij O;;½

11 20-04-2006 Vsadj ys[kk MsfcV 60]000

vkj ,UM lUl ¼vkj ,UM 60]000

lUl ls Vsadj Ø; fd;k½

12 21-04-2006 ejEer O;; ¼ukfy;ksa½ MsfcV 3]000

jksdM+ ys[kk ls 3]000

¼ukfy;ksa ij ejEer O;;½

13 24-04-2006 etnwjh ys[kk MsfcV 1]500

jksdM+ ys[kk ls 1]500

¼etnwjh ds pqdk;s½

14 27-04-2006 cSad ys[kk MsfcV 150

C;kt ys[kk ls 150

¼tek jkf'k ij cSad }kjk C;kt½

15 30-04-2006 osru ys[kk MsfcV 2]700

cSad ys[kk ls 2]700

¼osru pSd ls Hkqxrku½
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ystj es a [krk Suh ,oa ’k s"k fudkyuk (Preparation and balancing of Ledgers)

cSad ys[kk

fnukad fooj.k tuZy MsfcV jkf'k ØsfMV Ms- Øs 'ks"k jkf'k

Ø- jkf'k

01-04-2006 vU; vuqnku ¼jkT; 'kklu½ 1 50]000 & MsfcV 50]000

02-04-2006 jksdM+ ys[kk 2 & 5]000 MsfcV 45]000

11-04-2006 foKkiu ys[kk 7 & 2]000 MsfcV 43]000

15-04-2006 VsyhQksu 9 & 1]500 MsfcV 41]500

27-04-2006 C;kt 14 150 & MsfcV 41]650

30-04-2006 Oksru 15 & 2]700 MsfcV 38]950

**jksdM+ ys[kk**

fnukad fooj.k tuZy MsfcV jkf'k ØsfMV Ms- Øs 'ks"k jkf'k

Ø- jkf'k

02-04-2006 cSad ys[kk 2 5]000 & MsfcV 5]000

04-04-2006 okgu O;; 3 & 1]100 MsfcV 3]900

07-04-2006 okgu O;; 4 & 1]000 MsfcV 2]900

09-04-2006 lEifŸkdj ¼vkoklh;½ 5 9]000 & MsfcV 11]900

09-04-2006 tydj ¼?kjsyw½ 6 1420 & MsfcV 13]320

12-04-2006 LVs'kujh 8 & 900 MsfcV 12]420

17-04-2006 onhZ ¼x.kos'k½ 10 & 2]500 MsfcV 9]920

21-04-2006 ejEer O;; 12 & 3]000 MsafcV 6]920

24-04-2006 etnwjh 13 & 1]500 MsfcV 5]420

**vU; vuqnku ys[kk ¼jkT; 'kklu½**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

01-04-2006 cSad ys[kk 1 & 50]000 ØsfMV 50]000
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**okgu O;;**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

04-04-2006 jksdM+ ys[kk 3 1]100 & MsfcV 1]100

07-04-2006 jksdM+ ys[kk 4 1]000 & MsfcV 2]100

**lEifŸkdj ¼vkoklh;½ ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

09-04-2006 jksdM+ ys[kk 5 & 9]000 ØsfMV 9]000

**tydj ?kjsyw**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

09-04-2006 jksdM+ ys[kk 6 & 1420 ØsfMV 1420

**foKkiu ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

11-04-2006 cSad ys[kk 7 2]000 & MsfcV 2]000

**LVs'kujh ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

12-04-2006 jksdM+ ys[kk 8 900 & MsfcV 900

**VsyhQksu O;; ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

15-04-2006 cSad ys[kk 9 1]500 & MsfcV 1]500

**onhZ ¼x.kos’k½ ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

17-04-2006 jksdM+ ys[kk 10 2]500 & MsfcV 2]500

**Vsadj ys[kk**
fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

20-04-2006 vkj- ,UM lUl 11 60]000 & MsfcV 60]000

ys[kk
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vkj ,UM lUl ys[kk

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

20-04-2006 Vsadj ys[kk 11 & 60]000 MsfcV 60]000

**ejEer O;; ¼ukfy;k¡½ ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

21-04-2006 jksdM+ ys[kk 12 3]000 & MsfcV 3]000

**etnwjh ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

24-04-2006 jksdM+ ys[kk 13 1]500 & MsfcV 1]500

**C;kt ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

27-04-2006 cSad ys[kk 14 & 150 ØsfMV 150

**osru ys[kk**

fnukad fooj.k tuZy Ø- MsfcV jkf'k ØsfMV jkf'k Ms- Øs 'ks"k jkf'k

30-04-2006 cSad ys[kk 15 2]700 & MsfcV 2]700

( i i i ) ryiV  (Trial Balance):-

mijksDr ystj esa n'kkZ;s x;s ys[kksa ds 'ks"k dh lgh gksus dh iqf"V fuEu ryiV ls gks tkrh

gS D;ksafd MsfcV ,oa ØsfMV dk tksM+ cjkcj gSA

fooj.k MsfcV ¼jkf'k½ fooj.k ØsfMV ¼jkf'k½

cSad 38]950 vU; vuqnku 50]000

jksdM+ 5]420 lEifŸkdj 9]000

Okgu O;; 2]100 Tkydj 1]420

foKkiu 2]000 vkj ,UM lUl 60]000

LVs'kujh 900 C;kt 150

VsyhQksu 1]500

onhZ ¼x.kos’k½ 2]500
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Vsadj 60]000

ejEer O;; 3]000

etnwjh 1]500

osru 2]700

;ksx 1]20]570 1]20]570

iz'u 1 %& ryiV (Trial Balance) rS;kj djus dk mn~ns'; D;k gS \

iz'u 2 %& fuEu ys[kk 'kh"kZ ds 'ks"k ds vk/kkj ij ryiV rS;kj dhft, \

Øekad        fooj.k jkf'k

1 E;wfufliy ¼lkekU;½ fuf/k 2]52]18]000

2 vkjf{kr fuf/k;kWa 25]00]000

3 Hkwfe 18]00]000

4 Hkou 1]10]00]000

5 dj jktLo 1]70]00]000

6 'kqYd ,oa miHkksDrk izHkkj 70]00]000

7 fcØh ,oa HkkM+k izHkkj 14]00]000

8 LFkkiuk O;; 75]76]000

9 iz'kklfud O;; 25]07]300

10 ifjpkyu ,oa vuqj{k.k O;; 35]12]200

11 lM+d ,oa iqy 45]12]700

12 Eky okfguh ,oa ukyh 17]11]300

13 lkoZtfud izdk’k 10]12]500

14 fuos'kksa ls vk; 2]50]000

15 vU; vk; 4]10]700

16 O;kt ,oa foRrh; O;; 2]05]700

17 dk;ZØe O;; 1]20]000

18 fofo/k O;; 75]000

19 _.k 60]50]000

20 ysunkj 4]10]000
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21 fuos'k 50]00]000

22 nsunkj 45]00]000

23 l;a= ,oa e’khujh 60]25]000

24 Okkgu 40]00]000

25 QuhZpj 45]50]000

26 cSad 'ks"k 20]00]000

27 jksdM+ 'ks"k 1]25]000

xSj&O;kikfjd laLFkkvksa ds ys[ks

[ACCOUNTIG OF NON TRADING INSTITUTIONS]

O;kikfjd laLFkkvksa ds vfrfjDr izR;sd ns'k esa ,slh Hkh laLFkk,s gksrh gS ftudk mn~ns'; lekt

dh lsok] vius lnL;ksa dk euksjatu vFkok muds fgrksa dh j{kk djuk gS] ykHkksiktZu djuk ugha- bUgsa

xSj&O;kikfjd laLFkk,a dgk tkrk gS- ,slh xSj&O;kikfjd laLFkkvksa }kjk tks fglkc&fdrkc j[kk tkrk

gS mls xSj&O;kikfjd laLFkkvksa dk ys[kk dgrs gSA

xSj&O;kikfjd laLFkk,a %& Dyc] iqLrdky;] vukFkky;] jktuhfrd laLFkk,sa] vkS"k/kky;] /kkfeZd

laLFkk,a] Ldqy&dkyst] v/kZ&ljdkjh tSls uxjikfydk ifj"kn o uxj iapk;r vkfnA

xSj&O;kikfjd laLFkkvksa }kjk fglkc j[kus dh vko';drk %& xSj&O;kikfjd laLFkkvksa ds vk;

ds lk/ku eq[;r% izos'k 'kqYd] lnL;rk 'kqYd] pans o vuqnku ,oa djkjksi.k vkfn gksrs gSA bu lHkh

laLFkkvksa dks vk; ,oa O;; dk C;kSjk nsuk iMrk gS] D;ksafd laLFkk dks /ku nsus okys fofHkUu oxksZ ds

yksx ;Fkk ukxfjd ;g tkuuk pkgrs gS laLFkk dks muds }kjk iznÙk jkf'k dk mi;ksx mUgha mns';ksa

dh iwfrZ gsrq fd;k tk jgk gS ;k ughaA ;fn laLFkk }kjk izkIr vk; muds O;; ls vf/kd gS rks bls

vk; dk O;; ij vkf/kD; dgrs gSa rFkk buds foijhr fLFkfr dks O;; dk vk; ij vkf/kD; dgrs gSA

nwljs 'kCnksa eas bls ?kkVk dg ldrs gSA

ys[kk ¼fglkc&fdrkc½ j[kus ds izeq[k mn~ns'; %&

1- O;;kas dks larqfyr j[kus gsrqA

2- 'kq/n vk; dh x.kukA

3- vkfFkZd fLFkfr Kkr djukA

4- laifÙk;ksa dh tkudkjh izkIr djukA
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ys[kk j[kus dh jk sdM+ i)fr (Cash System of Accounting) :-

pqafd bu laLFkkvksa dk mns'; O;kikfjd laLFkkvksa dh Hkkafr ykHkktZu ugha gksrk] vr% ;s viuk

fglkc&fdrkc O;kikfjd i/nfr ds vuqlkj u j[krs gq, ^jksdM+ i)fr* (Cash System) ds vuqlkj

j[krh gSA

jksdM+ i/nfr viuk;s tkus ds fuEu dkj.k gS %&

1- ljy iz.kkyhA

2- de [kphZyh iz.kkyhA

3- m/kkj ysu&nsu dk u gksukA

4- izkfIr ,oa Hkqxrku dk ljyrk ls Kkr gks tkukA

5- fofHkUu tkudkjh gsrq i`Fkd jftLVjksa dk mi;ksxA

6- fglkc&fdrkc dh 'kq/nrk vkaduk laHkoA

7- cpr (Surplus) ;k ?kkVs (Dificiency) dks tkuuk laHkoA

jksdM+ i/nfr ds varxZr j[kh tkus okyh iqLrdsa %&

1- jksdM+ iqLrd (Cash Book) %& bl iqLrd esa leLr uxn O;ogkjksa dk gh ys[kk fd;k

tkrk gSA bleas lHkh izkfIr;ksa rFkk Hkqxrkuksa dk frfFkokj ys[kk fd;k tkrk gSA izkIr gksus okyh

jkf'k dks iqLrd esa MsfcV ¼ck;s½ i{k esa rFkk Hkqxrku dh x;h jkf'k ØsfMV ¼nk;sa½ i{k esa fy[kh

tkrh gSA ,d fuf'pr varjky ds ckn jksdM+ cgh dk lkjka'k izkfIr ,oa Hkqxrku [kkrs ds #i

esa rS;kj fd;k tkrk gSA

2- lgk;d iqLrdsa (Suplymentry Registers) %& fdlh fdlh laLFkk esa mlds vkdkj ,oa

dk;Z {ks= dks ns[krs gq, muesa gksus okys foÙkh; ysu&nsu dh la[;k cgqr vf/kd gksrh gSA vr%

,d ,d O;ogkj dks jksdM+ iqLrd esa fy[kuk laHko ugha gksrk rks ,sls O;ogkjksa dks fy[kus ds

fy;s lgk;d iqLrds j[kh tkrh gSA tSls laifÙk dj laxzg.k dk jftLVj] ;k=h dj] euksjatu

dj] 'kqYd izkfIr rFkk pank vkfn dk jftLVj vkfnA

3- osru ,oa etnwjh jftLVj (Salary Register) %& blesa fu;ksftr O;fDr;ksa ds osru o

etnwjh vkfn dk foLr`r mYys[k jgrk gSA
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4- LVkd&iqfLrdk (Stock Register) %& bl jftLVj esa laLFkk }kjk le;&le; ij Ø; dh

x;h laifÙk;ksa rFkk oLrqvksa tSl QuhZpj] vkStkj] iz;ksx'kkyk dh lkexzh] Hkou] okgu]

izfrHkwfr;ksa vkfn dk foLr`r mYys[k jgrk gSA

5- Lej.k&iqfLrdk (Memorandum Book) %& blesa LFkk;h #i ls mu O;ogkjksa dks fy[kk tkrk

gS ftUgsa jksdM+ iqLrd esa ugh fy[kk tk ldrkA tSls gh lacaf/kr en dh jkf'k izkIr gks tkrh gS

;k mldk Hkqxrku dj fn;k tkrk gS mls ys[ks dks Lej.k iqfLrdk esa dkV fn;k tkrk gSA

vkxe rFkk 'kk s / ku [kkrk (Receipts and Payments Account) :-

xSj O;kikfjd laLFkkvksa dks vius lnL;ksa vkfn dks viuh vkfFkZd fLFkfr fn[kkuh iM+rh gS ;g

dk;Z jksdM+ iqLrd }kjk vklkuh ls iwjk ugha gks ldrk D;ksafd blesa ;fn ,d 'kh"kZd dh jkf'k vkB

ckj izkIr gqbZ gS rks vkBksa ckj mldk ys[kk fd;k tkrk gSA tSls tc&tc pUnk ;k 'kqYd izkIr gksxk

rc&rc mls fy[kk tk;sxkA ;gh n'kk O;;ksa ds fy[kus ds laca/k esa gSA

jksdM+ cgh dh lgk;rk ls ,d fuf'pr vof/k ds fy;s fdlh laLFkk dh foÙkh; fLFkfr ,oa

jksdM+ 'ks"k dk Kku izkIr djus ds fy;s jksdM+ cgh dk lkjka'k cuk;k tkrk gSA ftlls MsfcV i{k esa

lHkh izkfIr;ksa vkSj ØsfMV i{k esa lHkh Hkqxrkuksa dks mfpr 'kh"kZdksa ds varxZr fy[kk tkrk gSSA bl izdkj

ds [kkrs dsk vkxe&'kks/ku [kkrk dgk tkrk gSA bls jksdM+ iqLrd dk lkjka'k Hkh dgk tkrk gSA blesa

;g irk ugha py ldrk fd O;kikfjd vof/k esa fdruk ykHk vFkok uqdlku gqvk gSA

fo'ks"krk,a %&

1- blesa lHkh izkfIr;ka ;k Hkqxrku pkgs os iwathxr gks ;k vk;xr fy[ks tkrs gSA

2- blesa vizkI; vk; ;k vnÙk O;; ugha fy[ks tkrsA

3- ;g dsoy uxn O;ogkjksa ds fy;s gh gksrk gSA

4- izkIr jkf'k;ka vkSj fd;s x;s Hkqxrku pkgs bl o"kZ ds gks] vxys o"kZ ds ;k fiNys o"kZ ds blh

[kkrs esa fy[ks tkrs gS c'krsZ fd mldh izkfIr ;k Hkqxrku blh o"kZ esa gqvk gSA

5- ykHk gkfu dk Kku bl [kkrs ls ugha gksrkA

6- pwafd ;g [kkrk jksdM+ cgh dk laf{kIr #i gS vr% bls iqLrikyu dk izeq[k Hkkx ugha ekuk

tkrkA
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vkxe ,oa 'kks/ku [kkrs dk izk#i %&

vkxe ,oa 'kks/ku [kkrk

o"kZ ------------------------- fd fy;s

vkxe ¼izkfIr½ jkf'k ¼#i;ksa esa½ 'kks/ku ¼Hkqxrku½ jkf'k ¼#i;ksa esa½

izkjafHkd 'ks"k ¼jksdM+½ fdjk;k ,oa dj

izos'k 'kqYd chek

lnL;rk 'kqYd ejEer

vkthou lnL;rk 'kqYd iqLrdksa dh [kjhn

iqjkus v[kckjksa dh fcØh LVs'kujh ,oa NikbZ

C;kt QfuZpj

nku fofo/k O;;

vuqnku vfUre 'ks"k ¼jksdM+½

&&&&&&&&&&& &&&&&&&&&&&

dqy ;ksx dqy ;ksx

&&&&&&&&&&& &&&&&&&&&&&

uxjh; fudk;ksa esa cuk, tk jgs ys[ks eq[;r% *izkfIr ,oa Hkqxrku ys[ks* gh gSA bu ys[kksa ls

laLFkk dh foÙkh; fLFkfr Kkr ugha dh tk ldrhA foÙkh; fLFkfr Kkr djus ds fy, *izkfIr ,oa Hkqxrku

ys[ks* ls *vk; ,oa O;; ys[ks* rFkk fpV~Bk ¼cSysal 'khr½ cukus dh izfØ;k dk vuqlj.k fd;k tkuk

pkfg,A

vk; O;; [k kr k (INCOME AND EXPENDITURE ACCOUNT) :-

xSj O;kikfjd laLFkk,a  viuh vk;&O;; dh fLFkfr Kkr djus ds mn'; ls vk;&O;; [kkrk

rS;kj djrs gSA pqfd bu laLFkkvksa dk mns'; ykHkktZu ugha gksrk] vr% ;s ykHk&gkfu [kkrk rS;kj ugha

djrhA ysfdu lacaf/kr vof/k esa mldh vk; ,oa O;; esa ls fdldk vkSj fdruk vkf/kD; jgk]

vk;&O;; [kkrk rS;kj djrs gSA fofÙk; o"kZ ds var esa tc O;; vf/kd vkSj vkSj vk; de gksrh gS

rks varj dh jkf'k dks ^^O;; dk vk; ij vkf/kD;^^ dgk tkrk gS vkSj ;fn vk; vf/kd o O;; de

gksrs gS rks bls ^^vk; ij O;; dk vkf/kD;^^ dgk tkrk gSA



33

vk;&O;; [kkrs dh vko';drk ,oa mns'; %&

vk;&O;; [kkrk xSj&O;kolkf;d laLFkkvksa }kjk cuk;k tkrk gS ;g fuEu mns';ksa dh iqfrZ ds

fy, cuk;k tkrk gS&

1- laLFkk ds O;; ,oa vk; dk 'ks"k Kkr djus ds fy,A

2- ;g Kkr djus ds fy, fd ^vk; dk O;; ij vkf/kD;^ gS ;k ^O;; dk vk; ij vkf/kD;^ gSA

3- bl ys[ks esa iqathxr [kpksZa dks lEefyr ugha fd;k tkrkA

4- blesa blh o’kZ dh vk; ,oa O;; dh jkf'k n'kkZbZ tkrh gS pkgs izkIr gqbZ gks ;k u gqbZ gks] pkgs

Hkqxrku fd;k x;k gks ;k u fd;k x;k gksA

5- fofHkUu lek;kstukvksa dk ys[kk djus ds fy, ftlls okLrfod vk; vFkok O;; dks Kkr

fd;k tk ldsA

6- fpV~Bk (Balance Sheet) cukdj laLFkk dh lafifÙk;ksa ,oa nkf;Roksa ds 'ks"kksa dk muds lgh

eqY; ij Kkr djus ds fy,A

7- ;g Kkr djus ds fy;s fd laLFkk dh vk;xr vk; (Revenue Income) laLFkk ds vk;xr

O;; (Revenue Expenditure) dh iqfrZ djus ds fy;s i;kZIr gS vFkok ughaA

8- vk; ,oa O;; ds e/; mfpr larqyu cuk;s j[kus ds fy,A

9- lnL;ksa o tuizfrfuf/k;ksa vFkok 'kklu dks ;g crkuk fd muds }kjk iznÙk jkf'k;ksa dks mUgha

mns';ksa ds fy;s O;; fd;k x;k gSA

dqN fo'ks"k ckrsa %&

vk;&O;; [kkrs ,oa fpV~Bs ls lacaf/kr dqN fo'ks"k ensa &

1- nku vFkok vuqnku (Donation or Grant) %& nku ;k vuqnku esa tks jkf'k izkIr

gksrh gS mls mldh izo`fÙk ds vuqlkj vk;&O;; [kkrs ;k fpV~Bs esa nkf;Ro i{k dh

vksj n'kkZ;k tkrk gSA ;s nks izdkj ds gks ldrs gS&

¼d½ fof'k"V nku ;k vuqnku %& tc nku ;k vuqnku fdlh fo'ks’k mn~ns'; ds

fy;s fn;k tk; tks LFkk;h LoHkko dk gks rks bldh jkf'k dk fpV~Bs esa nkf;Ro

i{k dh vksj fn[kk;k tkrk gSA

¼[k½ lkekU; nku ;k vuqnku %& ;g jkf'k fnu&izfrfnu ds dk;ksZa ds fy, nh

tkrh gS] bUgs lkekU; nku ;k vuqnku dgk tkrk gSA bUgas vk;&O;; [kkrs

esa vk; dh vksj fn[kk;k tkrk gSA
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2- iqjkuh laifÙk dh fcØh (Sale of an old Assets) :- iqjkuh laifÙk dh fcØh dh vk;

dks vk;&O;; [kkrs esa ugh fy[kk tkrk ij bl laifÙk dh fcØh ls tks ykHk izkIr

gksrk gS mls vk;&O;; dh vksj fn[kk;k tkrk gSA

3- fo'ks"k dks"k (Reserves) ¼budh vk; ,oa buls fd;s x;s O;;½ %& ;fn fdlh

fo'ks"k mns'; ls dks"k j[ks tkrs gS] rks bu ij tks vk; izkIr gksrh gS mls blh dks"k

eas tksM+dj fpV~Bs esa nkf;Ro i{k dh vksj fy[kk tkrk gS vkSj blesa ls tks O;; fd;s

tkrs gS mUgsa vk;&O;; [kkrs eas O;; dh vksj ugha fy[kk tkrk oju bl dks"k ls

?kVk;k tkrk gSA tc O;;ksa dh jkf'k dks"k dh jkf'k ls vf/kd gksrh gS rks bl vkf/kD;

dks vk;&O;; [kkrs esa O;; dh vksj fy[kk tkrk gSA

fpV ~ ~ B k cukuk (Preparation of Balance Sheets) :-

vk;&O;; [kkrs ds ckn fpV~Bk cukuk vfuok;Z gSA ,d fuf'pr frfFk ij fpV~~Bk (Balance

Sheet) foÙkh; fLFkfr dks izxV djrk gSA ;g O;kikfjd fpV~Bs dh rjg gksrk gSA fpV~Bs ds fy;s

vko';d lkexzh xr o"kZ ds foÙkh; fpV~Bs ls ;k lafifÙk;ksa ds fy, j[ks x;s LVkd jftLVj ls rFkk

tkap iM+rky }kjk izkIr dh tk ldrh gSA bls cukrs le; fuEu fooj.k egRoiw.kZ gS&

1- iwath dks"k (Capital Fund) :- ml vof/k ds izkjafHkd fnol dh laifÙk;ksa esa ls mlh fnu

ds nkf;Roksa dks ?kVk dj iwath dks"k ekywe djuk pkfg;sA tc vof/k ds var esa fpV~Bk cuk;k

tk; rks bl iwath dks"k dks nkf;Ro dh vksj fn[kk;k tkuk pkfg,A

2- vkf/kD; %& vk; dk O;; ij vkf/kD; fpV~Bs ds nkf;Ro dh vksj iwath dks"k esa tksM+dj

fn[kk;k tkuk pkfg,A ;fn O;; dk vk; ij vkf/kD; gks rks fpV~Bs esa nkf;Ro  dh vksj

iwathdks"k ls ?kVkdj fn[kkuk pkfg,A

3- jksdM+ 'ks"k (Cash balance) :- ;fn vkxe&'kks/ku [kkrs ds var esa jksdM+ 'ks"k gks rks mls

fpV~Bsa esa laifÙk dh vksj fn[kkuk pkfg,A

4- ysunkj (Creditors) :- vkxe&'kks/ku [kkrs esa ;fn ysunkjksa dks Hkqxrku fn;k gks] rks bl

jkf'k dks mu ysunkjksa dh jkf'k esa ls ?kVkuk pkfg, tks vof/k ds izkjEHk esa ysunkjksa dh jkf'k

gksA bl izdkj ?kVkus ds ckn tks jkf'k vk;s mls fpV~Bs esa nkf;Ro dh vksj fn[kkuk pkfg,A

5- laifÙk;ka (Assets) :- iwoZ vof/k ds vUr eas cuk;s x;s fpV~Bs esa leLr lEifr;ksa esa ;fn dksbZ

o`f) (Addition) dh x;h gks] rks mls tksM+dj vkSj ;fn dksbZ fcØh dh x;h gks rks mls

?kVkdj rFkk gzkl dks ?kVkdj u;s fpV~Bs esa lEifÙk dh vksj fn[kkuk pkfg,A
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6- O;; (Expenditure) :- iwoZnÙk O;;ksa dks fpV~Bs eas lEifÙk dh vksj vkSj vnÙk O;;ksa dks

nkf;Ro dh vksj fn[kkuk pkfg,A

7- vfxze izkIr jkf'k dks fpV~Bs esa nkf;Ro dh vksj vkSj miftZr ysfdu u izkIr gqbZ vk; dks

lEifÙk dh vksj fy[kk tkuk pkfg,A

8- nku ;k vuqnku (Donation or Grant) :- nku vFkok vuqnku laLFkk dh vk; gksrs gS

ijUrq bUgsa ;fn fdlh fo'ks"k dk;Z ds fy, izkIr fd;k tk;] rks bUgsa fpV~Bs esa nkf;Ro dh vksj

fn[kk;k tkuk pkfg,] dk;Z fo'ks"k iwjk gks tkus ij ;fn blls lacaf/kr jkf'k cph jgs] rks bl

cph gqbZ vk; dks iwath dks"k esa tksM+ nsuk pkfg,A

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

iz’u 1 %& uxj ikfydk dk 31 ekpZ] 2008 dks lekIr gq, o"kZ dk vkxe&'kks/ku [kkrk (Receipts

and Payment Account) fuEuku qlkj g S %&

vkxe & 'kks/ku [kkrk

¼izkfIr ,oa Hkqxrku [kkrk½

izkfIr    jkf'k   Hkqxrku    jkf'k

izkjafHkd 'ks"k ¼jksdM+½ 4]700-00 osru 1]00]000-00

izkjafHkd 'ks"k ¼cSad½ 35]300-00 VsyhQksu [kpZ 5]000-00

laifÙk dj 70]000-00 VªsDVj &Vªkyh 80]000-00

foKkiu 'kqYd 30]000-00 jksM+ ejEer [kpZ 25]000-00

vVy vkokl ;kstuk 20]00]000-00 'kkldh; yksu dh fdLr 10]000-00

vuqnku cSad esa fQDl fMikftV 20]00]000-00

jksM+ ejEer vuqnku 50]000-00         dqy Hkqxrku 22]20]000-00

¼jkT; 'kklu ls izkIr½ vafre 'ks"k ¼jksdM+½ 9]700-00

vkDVªk; {kfriwfrZ 2]00]000-00 vafre 'ks"k ¼cSad½ 1]60]300-00

Ekgk;ksx 23]90]000-00 Ekgk;ksx 23]90]000-00
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mijksDr uxj ikfydk dh iath esa 31 ekpZ] 2007 rd fuEufyf[kr laifÙk;ka iathc) Fkh %

1- iz'kklfud Hkou #- 4]00]000-00

2- okgu #- 2]00]000-00

3- QfuZpj #- 20]000-00

vkSj 'kkldh; yksu dk cdk;k #- 50]000-00 FkkA

vr% mijksDr lqpukvksa ds vk/kkj ij iwath [kkrk (Capital Account) rS;kj djsa ,oa 31 ekpZ]

2008 dks lekIr gq, o"k Z ds fy;s vk;&O;; (Income & Expenditure Account) rFkk fpV~Bk

(Balance Sheet) r S;kj dj s aA

iz’u 2%& uxj iapk;r dk 31 ekpZ] 2008 dks lekIr gksus okys o"kZ dk fuEufyf[kr vkxe&'kks/ku

[kkrk  gSA mDr o"kZ uxj iapk;r ds [kkrksa esa izkjafHkd 'ks"k fuEufyf[kr Fks&

      fooj.k MsfcV ØsfMV

uxj iapk;r QaM ¼iwath [kkrk½ 2]20]100-00

'kkldh; yksu [kkrk 7]00]000-00

iz'kkldh; Hkou 5]50]000-00

thi okgu 2]00]000-00

LVsV cSad [kkrk 1]50]000-00

jksdM+ 'ks"k 20]100-00

vkxe & 'kks/ku [kkrk 31 ekpZ] 2008 dks lekIr gksus okys o"kZ dk

izkfIr;ka jkf'k Hkqxrku jkf'k

jksdM+ ¼izkjafHkd 'ks"k½ 20]100-00 ty vkiwfrZ [kpZ 15]000-00

laifÙk dj 40]500-00 ;k=k [kpZ 1]000-00

ty dj 10]400-00 fctyh [kpZ 3]000-00

;k=h dj  4]300-00 Mkd O;;   500-00

Hkou vuqKk 'kqYd  4]000-00 VsyhQksu [kpZ  1]200-00

nkafM+d C;kt    500-00 osru 20]000-00

lQkbZ [kpZ  8]000-00
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QfuZpj 10]300-00

'kkldh; yksu ij C;kt 7]000-00

jksdM+ ¼vafre 'ks"k½ 13]800-00

dqy ;ksx 79]800-00 dqy ;ksx 79]800-00

Lkek;kstu %&

1- osru cdk;k 500-00

2- mikftZr laifÙk dj cdk;k 1]000-00

3- mikftZr cSad C;kt dh jkf'k 5]000-00

mi;qZDr fooj.k ls uxj iapk;r dk okf"kZd vk;&O;; [kkrk cukb, rFkk 31 ekpZ] 2008 dks

vkfFkZd fpV~Bk rS;kj dhft,A
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lek;kstu izfof"V;k¡ %&

ys[k j[kus dk mÌs’; O;kikj dh okLrfod fLFkfr Kkr djuk gksrk gSA ,sls O;kikfjd laO;ogkj
tks lkSnksa ds #i esa ifjofrZr gks x, gS os rks ys[kk iqLrdksa esa vafdr dj fy, tkrs gSa] fdUrq dqN

,sls Hkh laO;ogkj gS tks lkSns ds #i esa ifjofrZr ugha gksrs gSa tSls lEifRr dk fujUrj mi;ksx gksus

ls mlds ewY; esa deh gksuk] vfUre LdU/k vkfnA blds vfrfjDr f}&izfo"V ys[kk iz.kkyh ds
fl)kUrksa ds vuqlkj ml o"kZ dh izkfIr ;ksX; vk;] vftZr vk;] pkgs og okLro esa izkIr ugha gqbZ gks]

izkfIr dss #i esa fn[kk;k tkuk pkfg,A blh izdkj lEcfU/kr o"kZ ds O;; ftudk Hkqxrku u fd;k x;k

gks] O;; ds #i esa n'kkZ, tkrs gSaA vr% vfUre ys[kk cukrs le; ,sls laO;ogkjksa dks ys[kkc) djus
ds fy, tks izfo"V;k¡ dh tkrh gS og lek;kstu izfof"V;k¡ dgykrh gSaA lek;kstu izfo"V;k¡ eq[;r%

fuEu laO;ogkjksa gsrq dh tkrh gSa%&

1- vnRr O;; ¼vkmVLVsf.Mx ,Disalst½

2- iwoZnRr O;; ¼fizisM ,Dlisalst½

3- mikftZr vk; ¼,ØwM bUde½

4- iwoZ izkIr vk; ¼vuMZ bUde½

5- vfUre LdU/k ¼Dyksftax LVkWd½

6- gzkl ¼fMizhfl;s’ku½

7- lafnX/k _.k lafpfr ¼fjtoZ Qkj MkÅVQqy MsCV~l½

lek;kstu esa n'kkZ, x, laO;ogkjksa dh izfof"V nks [kkrksa esa dh tkrh gSA izFke muds Lo#i

ds vuqlkj cSysal 'khV esa lEifRr i{k vFkok nkf;Ro i{k esa] f}rh; O;kikj ,oa ykHk&gkfu [kkrs esaA

1- vnRr O;;%& ,sls O;; tks fd mlh foRrh; o"kZ esa fd, tkrs gSa fdUrq bu O;;ksa dk Hkqxrku

ml foRrh; o"kZ esa u fd;k x;k gks] dks vnRr O;; dgrs gSaA tSls fdlh deZpkjh ls iwjs ekg

rd dk;Z ys fy;k tk;s fdUrq mlds osru dk Hkqxrku vxys foRrh; o"kZ esa fd; x;k tk;sA
bl jkf'k dks vk;&O;; [kkrs esa lEcfU/kr enksa esa tksM+dj n'kkZrs gS rFkk fpðs ds nkf;Rr i{k

dh rjQ n'kkZrs gSaA

tSls& osru [kkrk MsfcV 100 ¼dqy osru esa tksM+k tk;sxk½
vnRr osru [kkrk ls 100 ¼fpðs esa nkf;Ro i{k es fn[kk;k tk;sxk½

2- iwoZnRr O;; %& ;g vnRr O;; ds foijhi gksrk gS vFkkZr~ Hkqxrku fd;s tk pqds gS fdUrq

O;; ml o"kZ ls lEcfU/kr ugha gSaA blfy, bl jkf'k dks lEcfU/kr en esa ls de djds

vk;&O;; [kkrs esa n'kkZrs gSa rFkk fpðs esa lEifRr i{k dh rjQ n'kkZrs gSaA
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tSls& iwoZnRr chek [kkrk MsfcV 100 ¼fpðs esa laifRr esa n'kkZ;k tk;sxk½

chek [kkrk ls 100 ¼chek dh dqy jkf'k esa ls ?kVk;k tk;sxk½

3- mikftZr vk; %& ,slh vk; tks mlh foRrh; o"kZ ls lEcfU/kr gS ijUrq vk; dh jkf'k ml

jkf'k ij C;kt ml foRrh; o"kZ ds ckn izkIr gksxhA bl vk; dks lEcfU/kr vk; esa tksM+dj

vk;&O;; [kkrs ds ØsfMV i{k esa n'kkZrs gSa rFkk fpðs esa lEifRr i{k esa n'kkZrs gSaA

tSls& mikftZr laifRrdj MsfcV 5000 ¼fpðs es laaifRr esa n'kkZ;k tk;sxk½

laifRr dj  [kkrk ls 5000 ¼dqy laifRrdj esa tksM+k tk;sxk½

4- iwoZ izkIr vk;@vuqikftZr vk;%& ;g vk; mijksDr vk; ds foifjr gS vFkkZr~ ftl

foRrh; o"kZ esa vk; dh izkfIr gqbZ gS] og ml foRrh; o"kZ ls lEcfU/kr ugha gSA vr% bl vk;

dks lEcfU/kr vk; esa ls ?kVkdj vk;&O;; [kkrs esa n'kkZrs gS rFkk fpðs esa nkf;Rr dh rjQ

n'kkZrs gSaA

tSls& 100 #- vizSy dk fdjk;k vfxze izkIr gqvkA

fdjk;k [kkrk MsfcV 100 ¼dqy izkIr fdjk;s es ls de djsxs½

vfxze fdjk;k [kkrs ls 100 ¼fpðs esa nkf;Rr i{k esa n'kkZ;sxs½

5- vfUre jgfr;k%& o"kZ ds vUr esa tks Hkh eky jg tkrk gS mls vfUre jgfr;k dgrs gSaA

vfUre jgfr;k lEifRr gksrh gSA vr% bls fpðs esa lEifRr i{k dh rjQ n'kkZuk pkfg, rFkk

vk;&O;; [kkrs esa ØsfMV i{k dh rjQ n'kkZuk pkfg,A

vfUre jgfr;k dk ewY;kadu cgqr gh lko/kkuhiwoZd djuk pkfg, D;ksafd bldk xyr

ewY;kadu gksus ij vk;&O;; [kkrk ,oa fpðk izHkkfor gksrk gSA lkekU;r% bldk ewY;kadu cktkj ewY;

;k ykxr ewY; nksuksa esa ls tks Hkh de gks] ij fd;k tkrk gSA ijUrq uxjikfydk ds lUnHkZ esa bldk

ewY;kadu ykxr ewY; ij djuk gh mfpr gksxkA

gzkl ;k f?klkoV ¼fMizhfl;s’ku½%&

O;kikjh ykHk izkIr djus ds mÌs'; ls iw¡th dk cgqr cM+k Hkkx lEifr ds #i esa yxkrk gSaA

fdUrq ;g ,d lkekU; Kku dh ckr gS fd LFkkbZ lEifRr;k¡ tSls& e'khu] Hkou bR;kfn lEifRr

tSls&tSls iqjkuh gksrh tkrh gS] muds ewY; esa deh vkrh tkrh gSaA vkSj O;olk; esa mi;ksx ds dkj.k

csdkj gks tkrh gSA lEifRr ds ewY; esa fujUrj deh gksus dks gzkl dgrs gSaA

Jh dkVZu us gzkl dks bl izdkj ls ifjHkkf"kr fd;k gS ÞlEifr ds ewY; esa fdlh Hkh dkj.k

ls gksus okyh f?klkoV] VwV&QwV vFkok LFkkbZ deh dks ewY; gzk; dgrs gSaAfdlh Hkh lEifRr ds ewY;

esa fuEukafdr dkj.kksa ls deh gksrh gS%&
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1- blds mi;ksx ds dkj.k blesa gksus okyh VwV&QwV ds ifj.kkeLo#i blds ewY; ls deh vkrh gSaA

2- ;fn bldk mi;ksx u Hkh fd;k tk;s rks Hkh le; ds vUrjky ds dkj.k blds ewY; esa deh

vkrh tkrh gSaA

3- u, vkfo"dkjksa ds dkj.k Hkh iqjkuh e'khuksa dk ewY; vius vki gh de gks tkrk gSA

4- fdlh nq?kZVuk ds dkj.kA

5- cktkj&ewY; esa deh ds dkj.kA

gzkl ds izko/kku dh vko’;drk%&

lEifRr;ksa ds ek/;e ls O;ikj esa vk; izkIr dh tkrh gS rFkk vk; vkSj O;; ds vUrj ls ykHk

;k gkfu Kkr dh tkrh gSA lEifRr ds iz;ksx ds dkj.k mlds ewY; esa deh gqbZ gS og deh Hkh O;kikj

dk [kpkZ gSA vr% okLrfod ykHk ;k gkfu dh x.kuk gsrq bldks ys[ks esa n'kkZuk vfuok;Z gks tkrk gSA

fdUrq nqHkkZX;o'k ;g [kpkZ ,d vn`'; [kpkZ gksrk gSA vr% bldk izko/kku lkekU; Kku ds vuqlkj

djuk vfuok;Z gksrk gSA

mijksDr ls Li"V gS fd okLrfod ykHk ;k gkfu Kkr djus ds fy, bldk izko/kku djuk

pkfg,A fdUrq blds vfrfjDr bl gzkl ds dkj.k O;kikj dh foRrh; fLFkfr Hkh izHkkfor gksrh gS

D;ksafd o"kZ ds izkjEHk esa O;kikj dh lEifRr dk tks ewY; Fkk og o"kZ ds vUr esa ugha jgsxkA

bl izdkj dgk tk ldrk gS fd O;kikj dh lgh fLFkfr iznf'kZr djus gsrq bldk izko/kku

djuk vfuok;Z gSA

ewY; gzkl viysf[kr djus dh i)fr%&

O;kikj ,oa O;olk; esa fofHkUu izdkj dh lEifRr;k¡ gksrh gSa] ftudk ewY; gzkl vyx&vyx

izdkj ls fudkyk tkrk gSA blfy, O;kikj esa ewY; gzkl viysf[kr djus dh cgqr lh i)fr;k¡ gksrh

gSA O;kikjh viuh vko’;drkuqlkj fofHkUu i)fr;ksa esa ls fdlh ,d i)fr ds vuqlkj viuh

lEifRr ds ewY; gzkl dks viysf[kr djrk gSAfofHkUu izdkj dh i)fr;k¡ fuEukafdr gSa%&

1½ LFkk;h fdLr i)fr

2½ ?kVrk gqvk 'ks"k i)fr

3½ okf"kZd i)fr

4½ gkl dks"k ;k flfdax dks"k i)fr

5½ chek ikfylh i)fr

6½ iquZewY;kadu i)fr
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LFkk;h fdLr ;k ewy ykkxr i)fr %& LFkk;h fdLr i)fr ls rkRi;Z ,slh i)fr ls gS ftlesa

vo{k;.k vFkok gkl dh jkf'k izR;sd o"kZ leku gksrh gSA bl i)fr ds vuqlkj vo{k;.k dh jkf'k

Kkr djus ds fy;s lEifRr dh ykxr esa ls vo'ks"k ewY; dks ?kVkus ds mijkUr tks 'ks"k cprk gS mlesa

lEifRr ds vuqekfur thoudky ds o"kksZ ls Hkkx fn;k tkrk gSA bl i)fr ds vUrxZr vo{k;.k dh

x.kuk fuEu lw= ds ek/;e ls dh tkrh gSA

  lEifRr dh ykxr& vo'ks"k ewY;

okf"kZd vo{k;.k dh jkf'k =   &&&&&&&&&&&&&&&&&&&

  vuqekfur thoudky

vo{k;.k ;k gkl laca/kh i¡th izfof"V %&

1- izfro"kZ ds vUr esa vo{k;.k dk ys[kkadu djus ds fy;s vo{k;.k ys[ks dks fodyu ,oa

lacaf/kr lEifRr ys[ks dks lekdfyr fd;k tkrk gSA

Depriciation A/c. D r .

To Assets A/c.

(Depriciation on Assets)

2- o"kZ ds vUr esa vo{k;.k dh mDr jkf'k dks ykHk gkfu ys[ks esa vUrfjr djus gsrq ykHk gkfu

ys[kk dks fodyu ,oa vo{k;.k ys[kk lekdyu fd;k tkrk gSA

Profit and loss A/c  Dr.

To Depriciation A/c.

(Being transfer of Depriciation A/c)

iz’u 1%& fuEu ryiV ds vk/kkj ij o"kZ 2006&07 ds fy, vk; ,oa O;; ys[kk rFkk 31-03-2007

dks cSysal 'khV rS;kj dhft,A

fooj.k MsfcV jkf’k fooj.k ØsfMV jkf'k

LFkkiuk O;; 27]50]000 dj jktLo 28]91]500

iz'kklfud O;; 1]58]000 E;wfufliy ¼lkekU;½ fuf/k 14]50]000

ifjpkyu ,oa vuqj{k.k O;; 12]000 lEifRr;ksa ls fdjk;k 1]50]000

Hkwfe 1]75]000 'kqYd ,oa miHkksDrk izHkkj 24]000

Hkou 4]30]000 fu/kkZfjr fuf/k;kWa 2]82]000
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QuhZpj 40]000 vkjf{kr fuf/k;kWa 3]40]000

lM+d ,oa iqy 1]57]000 fcØh ,oa HkkM+k izHkkj 65]000

C;kt ,oa foRrh; O;; 10]000 fuos'kksa ls vk; 46]500

dk;ZØe O;; 8]000 vU; vk; 5]000

l;a= ,oa e'khujh 1]02]000 _.k 1]52]000

okgu 1]56]000 ysunkj 2]11]000

fofo/k O;; 4]500

chek 2]400

fuos'k 15]00]000

fofo/k nsunkj 50]000

foKkiu O;; 4]100

cSad 'ks"k 55]000

udn 'ks"k 3]000

;ksx 56]17]000 ;ksx 56]17]000

vko';d lek;kstu gsrq fuEu tkudkjh nh xbZ gS %&

1 Hkou ij 2-5%] QuhZpj ij 10%] lM+d ,oa iqy ij 5%] l;a= ,oa e'khujh ij 5%] ,oa

okgu ij 15%] gzkl ds fy, izko/kku dhft,A

2- fuos'k 12% izfro"kZ dh nj ls fnukad 01 fnlEcj dks fd;s x;s FksA

3- nsunkjksa ij 2% lafnX/k nsunkjksa gsrq izko/kku dhft,A

4- o"kZ ds vUr esa dj jktLo ds #- 25]000@& cdk;k FksA

5- o"kZ 2006&07 ds fy, LFkkiuk O;; ds #- 15]000@&] iz'kklfud O;; ds #- 8]000@&

,oa dk;ZØe O;; ds #- 7]000@& vnRr FksA

6- chek dh okf"kZd fd'r 01] vDVwcj] 2006 dks Hkqxrku dhA

7-  lEifRr;ksa ls fdjk;k #- 7]000@& vfxze esa izkIr gqvkA
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31 ekpZ 2007 dks E;wfufliy dkiksZjs’ku dh iqLrdksa ds vuqlkj fuEu 'ks"k FksA

Ø- fooj.k jkf'k Ø- fooj.k jkf'k

1- Hkwfe 20]000 11- ifjpkyu ,oa vuqj{k.k O;; 2]86]500

2- Hkou 5]84]000 12- C;kt ,oa foRrh; O;; 3]49]000

3- QuhZpj 89]000 13- dk;ZØe O;; 2]23]000

4- QuhZpj Ø; 25]000 14- okgu Ø; 4]90]000

¼vxLr 2006 dks½ ¼1 tuojh 2007½

5- jktLo dj 36]16]000 15- fofo/k O;; 22]000

6- laifRr;ksa ls fdjk;k 2]56]000 16- fuos'k ¼1 tqykbZ 2006 dks 6½ 3]00]000

7- jktLo vuqnku 3]15]000 17- cSad esa jksdM+ 91]500

8- fuos'k ij C;kt 4]500 18- udn jksdM+ 13]500

9- LFkkiuk O;; 20]78]000 19- E;wfufliy fuf/k 6]60]000

10- iz'kklfud O;; 3]00]000 20- vkjf{kr fuf/k 2]00]000

mijksDr fooj.k ds vk/kkj ij ryiV cukb,A ,d vizSy 2006 dks udn jkf'k :-

23]000@&] cSad esa 'ks"k #- 48]000@&] Hkwfe #- 2]00]000@&] Hkou #- 5]00]000@& ,oa QuhZpj

#- 89]000@& FkkA E;wfufliy fuf/k #- 6]60]000@& ,o vkjf{kr fuf/k #- 2]00]000@& Fkh

Hkou ,d tuojh 2007 dks Ø; fd;k FkkA Hkou ij 5] QuhZpj ij 15] okgu ij 15 izfr'kr

izfr o"kZ dh nj ls gzkl dh x.kuk dhft,A

#- 1]00]000@& LFkkiuk O;; ds ,oa #- 50]000@& iz'kklfud O;; ds vnRr Fks rFkk

#- 20]000@& laifRr;ksa ls fdjk;k ysuk 'ks"k FkkA

mijksDr fooj.k ds vk/kkj ij o"kZ 2006&07 ds fy, izkfIr ,oa Hkqxrku ys[kk rFkk vk; ,oa

O;; ys[kk cukb;sA fnukad 31-03-2007 dks cSysal 'khV Hkh rS;kj dhft,A
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cSad lek/kku fooj.k

cSad lek/kku og fooj.k gS ftls jksdM+ cgh 'ks"k dk iklcqd ds cSad 'ks"k ls feyku djus ds

fy;s cuk;k tkrk gSA ;g ,d fooj.k gS tks cSad dh iklcqd }kjk crk;s x, cSad 'ks"k dk jksdM+ cgh

ds cSad dkye }kjk cuok, x, cSad 'ks"k ls feyku djus ds fy;s cuk;k tkrk gSA

jksdM+ iqLrd dk 'ks"k ,oa iklcqd dk 'ks"k feyuk pkfg;sA D;ksafd nksuksa esa ,d izdkj dk ysu

nsu O;ogkj vafdr gksrs gSA bu nksuksa vfHkys[kksa esa i{kksa dk vUrj rks gksxk vFkkZr~ ,d vfHkys[k MsfcV

'ks"k n'kkZ,xk rks nwljk ØsfMV 'ks"k n'kkZ,xkA ijUrq vo'ks"kksa fd jkf'k ,d gksuh pkfg;sA fdUrq

O;ogkfjdrk esa ,slk ugha gksrk gS vkSj nksuksa ds vo'ks"kksa esa vUrj ik;k tkrk gSA bldk vFkZ ;g ugh

gksrk gS fd vfHkys[kksa esa xyrh gSA fdUrq bldk dkj.k ,d lkSns dh izfof"V nksuksa vfHkys[kksa esa ,d

lkFk u gksuk gksrk gSA blfy;s O;kikjh bu nksuksa vo'ks"kksa ds feyku djus ds fy;s ,d fooj.k rS;kj

djrk gS ftls cSad lek/kku fooj.k dgrs gSA

cSad lek/kku fooj.k rS;kj djus dh fof/k %&

cSad lek/kku fooj.k rS;kj djus dh fof/k fuEukuqlkj gS

1- bls ,d fuf'pr frfFk dks rS;kj fd;k tkrk gSA

2- ;g jksdM+ iqLrd ds 'ks"k ds vk/kkj ij rS;kj fd;k tkrk gS ;k iklcqd ds vo'ks"k ds

vk/kkj ij rS;kj fd;k tkrk gSA tc jksdM+ iqLrd ds vo'ks"k dks vk/kkj ekudj rS;kj djrs

gS rks iklcqd dk vo'ks"k Kkr gksrk gSA ,oa iklcqd ds vo'ks"k ds vk/kkj ij jksdM+ iqLrd

dk vo'ks"k Kkr gksrk gSA

fn;s vo'ks"k esa lacaf/kr lkSnks dks fuEu izdkj ls tksMk ,oa ?kVk;k tk ldrk gSA

Ø fooj.k jksdM+ iqLrd dk ikl cqd dk

vo'ks"k vo'ks"k

D r C r C r D r

1 fuxe }kjk tkjh /kukns'k cSad esa Hkqxrku gsrq + - - +

izLrqr ugha fd;s x;s

2 Lkh/kh tek jkf'k tSls tek /ku jkf'k ij C;kt] + - - +

fofu;ksx ij C;kt nsunkjksa }kjk cSad esa tek

dh xbZ jkf'k
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3 cSad esa tek fd;s /kukns'kksa ¼vk;½ dh jkf'k dk - + + -

cSad }kjk laxzg u fd;k tkuk

4 lh/kk Hkqxrku tSls vf/kfod"kZ ij ns; C;kt] - + + -

cSad O;;] deh'ku vkfn

cSad lek/kku fooj.k i=d

¼fnukad -------------------------------- ekg ----------------------------------------- ds fy;s½

cSad dk uke ----------------------------------- cSad [kkrk Øekad --------------------------------------------

fooj.k jkf'k jkf'k

¼:i;s½ ¼:i;s½

dS’k cqd ds vuqlkj cSad [kkrs dk 'ks"k

tksM+s % tkjh fd;s x;s pSd izLrqr ugha gq;s ¼pSdksa dh lwph yxk;as½

tksM+s % tkjh fd;s x;s pSd tks i{kdkj dks ugha fn;s x;s ¼pSdksa dh

lwph yxk;sa½

tksM+s % tkjh fd;s x;s pSd] ftuds Hkqxrku ij jksd yxkbZ xbZ ¼pSdksa

dh lwph yxk;as½

tksM+s % fuos’k ¼tSls lkof/k tek½ uxnhdj.k ftls iklcqd esa cSad }kjk

ys[kkafdr fd;k x;k fdUrq dS'k cqd esa ys[kkafdr ughaA

tksM+s % djnkrkvksa }kjk cSad esa lh/ks tek fdUrq dS'kcqd esa izfof"V ughaA

tksM+s % cSad }kjk fn;k x;k C;kt vFkok vU; vk; jkf'k fdUrq dS'kcqd

esa izfof"V ughaA

                                         ¼mi½ & ;ksx

?kVk;sa % cSad }kjk fd;s x;s lh/ks Hkqxrku fdUrq dS'kcqd esa izfof"V ughaA

?kVk;sa % cSad laxzg.k gsrq Hksts x;s psd laxzfgr ugha gq;s vFkok fujkǹr gq;sA

?kVk;sa % cSad }kjk izHkkfjr lsok izHkkj vFkok vU; O;; jkf'k fdUrq dS'kcqd

 esa izfof"V ughaA

                                         ¼mi½ & ;ksx

Ikklcqd@cSad fooj.k i=d vuqlkj cSad 'ks"k
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fuEu fooj.k ds vk/kkj ij fnukad 31-03-2007 dks cSad lek/kku fooj.k i=d rS;kj

dhft, %&

1- jksdM+ cgh ds vuqlkj fnukad 31-03-2007 dks 'ks"k :- 25]750@&

2- pkj pSd #- 1]000@&] #- 7]950@&] #- 750@& ,oa #- 20]000@& ds cSad esa tek fd;s]

ijUrq cSad }kjk nks pSd #- 7]950@& ,oa #- 20]000@& dk laxzg.k n'kkZ;k x;k gSA

3- rhu pSd #- 2]150@&] #- 250@& ,oa #- 9]780@& ds tkjh fd;s ijUrq cSad fooj.k i=d

esa #- 250@& dk Hkqxrku n'kkZ;k gSA

4- cSad }kjk #- 150@& cSad O;; ds n'kkZ;s gSaA

5- cSad esa ,d xzkgd }kjk lh/ks tek fd;s x;s #- 500@&

6- cSad }kjk #- 2]000@& vU; [kkrsnkj ds pSd dk Hkqxrku xyrh ls n'kkZ;k gSA

7- cSad }kjk tek jkf'k ds C;kt dh jkf'k #- 350@& n'kkZ;h xbZ gSA

cSad lek/kku fooj.k i=d

fnukad 31-03-2007 dks & cSad dk uke -----------------------------------

fooj.k jkf'k jkf'k

jksdM+ cgh ds vuqlkj cSad 'ks"k 25]750@&

tksfM;s %&

       ¼1½ pSd tkjh fd;s ijUrq Hkqxrku gsrq izLrqr ugha gq, 11]930@&

¼#- 2]150@& :-] 9]780@&½

       ¼2½ xzkgd }kjk cSad esa lh/ks tek fd;s 500@&

       ¼3½ cSad }kjk tek jkf'k ij C;kt 350@& 12]780@&

?kVkbZ;s %& 38530 @&

       ¼1½ pSd laxzg.k gsrq cSad esa tek fd;s ijUrq laxzg.k 1750@&

ugh gqvk ¼#- 1]000] #-750½

       ¼2½ cSad O;; 150@&

       ¼3½ cSad }kjk xyr Hkqxrku 2000@& 3900@&

cSad fooj.k i=d vuqlkj cSad 'ks"k 34]630@&
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fuEu fooj.k ls cSad lek/kku fooj.k i=d rS;kj dhft,A

1- fnukad 30-06-2007 dks jksdM+ cgh ds vuqlkj 'ks"k #- 27]600@&

2- fnukad 30-06-2007 ds iwoZ #- 1]00]000@& ds pSd cSad esa tek fd;s Fks ijUrq

#- 40]000@& ds pSd gh cSad }kjk ØsfMV fd;s x;sA

3- fnukad 30-06-2007 ds iwoZ #- 50]000@& ds pSd tkjh fd;s Fks ijUrq #- 20]000@& pSdksa

dk Hkqxrku ekg tqykbZ 2007 esa fd;k x;kA

4- cSad fooj.k ds vuqlkj #- 3]200@& dk funsZ'kkuqlkj chek dk Hkqxrku fd;kA

5- cSad }kjk 20]000@& fdlh vU; ds pSd dk Hkqxrku fooj.k i=d esa n'kkZ;kA

6- cSad fooj.k vuqlkj #- 6]000@& fuos'k ij C;kt dk laxzg.k fd;kA

7- cSad O;; ds @- 200@& fooj.k i=d esa n'kkZ;s ftldh jksdM+ cgh izfof"V ugha dh xbZA

8- jksdM+ cgh ds izkfIr i{k dk tksM+ #- 1]000@& ls vf/kd yxk;k x;kA
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A Brief Introduction to

Tally 5.4
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VSyh 5-4

,d laf{kIr ifjp; ,oa mldk O;kogkfjd iz;ksx

izkjafHkd ifjp; %&

vR;ar ljy ,oa izpfyr ,dkmafaVax lk¶Vos;j ^^VSyh^^ dks cSaxyksj esa fLFkr dEiuh

M/s pecetronics Private Limited }kjk fodflr fd;k x;k gS bl ,dkmafVax lk¶Vos;j }kjk Bhd

oSls gh dS'kcqd] [kkrk cgh (Ledger) ijpsl ,oa lsy cqd rFkk vafre [kkrs rS;kj fd;s tkrs gSaA tSlk

fd ekuoh; rjhdksa ls rS;kj fd;k tkrk gSA

VSyh dk ;g izksxzke f} izfof’V ys[kk iz.kkyh ds fl)kUr ij dk;Z djrk gS ftl fdlh O;fDr

dks ys[kkadu (Accounting) dk Kku gS og bls ljyrk ls mi;ksx esa yk ldrk gSA bls pykus ds

fy;s dEI;wVj dh lk/kkj.k tkudkjh gksuk vko';d gSA

;g ys[k xSj O;kikfjd laLFkk;sa tSls lkekftd laLFkk;sa] Dyc] iqLrdky;] /kkfeZd laLFkk;sa rFkk

uxjh; fudk; dks /;ku esa j[kdj rS;kj fd;k x;k gSA vr% O;kikfjd ,oa vkS|ksfxd xfrfof/k;ksa ls

lacaf/kr ckrksa dk mYys[k blesa ugha fd;k x;k gSA

VSyh ij dk;Z izkjaHk djus ds iwoZ nh tkus okyh vko';d tkudkjh;kWa %&

Key Board esa fn[kkbZ xbZ mi;ksxh Keys dh tkudkjh-

( 1 ) Enter Key - Enter Key dk mi;k sx Gate way of Tally ds fofHkUu Menu es a i zo s'k

djus ds fy;s gekjs }kjk nh xbZ tkudkjh dks Lohdkj djus ds fy;s fd;k tkrk gSA

 (2) Alt + F2 - bl Key dk mi;ksx viuh laLFkk dk Period Change djus ds fy;s gksrk gSA

tSls o"kZ 2001&2002 dks gesa cnydj 2007&2008 djuk gSA

( 3 ) Alt + F3 - bl Key dk mi;ksx Company Information menu es a tkdj ubZ dEiuh dk

fuekZ.k djus ds fy;s ;k cuh gqbZ dEiuh dks pquus ;k dEiuh cukrs le;=qfV dks lq/kkjus

ds fy;s gksrk gSA

( 4 ) F4 - Contra Voucher dh izfof"V ds fy;s mi;ksxh gksrh gSA

( 5 ) F5 - ;g Key Payment Voucher dh izfof"V ds fy;s gksrk gSA

( 6 ) F6 - ;g Key Receipt ;k izkfIr Voucher dks izfof"V ds fy;s mi;ksx esa yk;k tkrk gSA

( 7 ) F7 - ;g Key Journal Voucher dh izfof"V ds fy;s mi;ksx esa yk;k tkrk gSA



50

( 8 ) F2 - okmpj dk fnukad cnyus ds fy;s mi;ksx esa yk;k tkrkA

( 9 ) AERO Keys-  Left- Right- up-Down

Up Aero Key - bl Key dk mi;ksx Menu esa mij tkus ds fy;s gksrk gSA

Down Aero Key - dk mi;ksx Menu esa uhps tkus ds fy;s gksrk gS ;k fdlh lwph esa uhps

tkus ds fy;s gksrk gSA

Left Key- dk mi;ksx dlZj dks ihNs ykus ds fy;s gksrk gSA

Right Key- dk mi;ksx dlZj dks vkxs ys tkus ds fy;s gksrk gSA

( 1 0 ) ESC - bl Key dk mi;ksx Menu ls ckgj fudyus ds fy;s gksrk gSA

( 1 1 ) Alt + F-1 - bl Key dk mi;ksx ge (Detailed) tSls ¼foLrkj iwoZd cSysal 'khV] P& L

A/c ns[kus ds fy;s½ fd;k tkrk gSA

( 1 2 ) F-11 bl Key dk iz;k sx Company Configration djus ds fy;s gk srkA
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VSyh ij dk;Z izkjaHk djuk

VSyh ds ikap pj.k %&

fdlh Hkh daiuh ;k laLFkk ds ,dkmaV VSyh esa rS;kj djus ds fy;s dsoy ikap pj.kksa dk

vuqlj.k fd;k tkrk gSA

izFke pj.k & VSyh esa dEiuh dk fuekZ.kA

f}rh; pj.k & dEiuh ,oa ,dkamV~l dk Configration djuk

r`rh; pj.k & Master dk fuekZ.k djuk

pkSFkk pj.k & vknku iznku dh izfof"V djukA

ikWapok pj.k & fjiksVZl dk fuekZ.k djuk

izFke pj.k & dEiuh dk fuekZ.k djuk%&

VSyh dks pkyw djuk & loZizFke izksxzke dks dEI;wVj esa pkyw djuk gksrk gSA Desktop esa

fn[kkbZ iM+ jgs Tally ds Icon dks ekml ikbZaVj }kjk nks ckj fDyd djus ls VSyh izksxzke yksM gksuk

izkjaHk gks tkrk gS vkSj LØhu ij fp= ¼2½ dh Hkkafr fn[kkbZ iM+rk gSA

fp= ¼2½

dqN {k.kksa ckn gh Company Information menu foUMks dk izn'kZu gksrk gSA fp= ¼3½ bl

Menu esa Select rFkk Creat nks fodYi fn[kkbZ nsrk gSA

( 1 ) Select - cuh gqbZ dEiuh pquus ds fy;s gksrk gSA

( 2 ) Creat- ubZ dEiuh dk fuekZ.k djus ds fy;s gksrk gSA
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¼fp= 3½

Creat Company- ubZ dEiuh dk fuekZ.k djus ds fy;s Comp. Info esuw ds Creat esa Aero

Key dh lgk;rk ls uhps vkdj Enter djrs gSa vc gesa ubZ daiuh dk izk:i fn[kkbZ iM+rk gS fp=

Øekad ¼4½ blesa &

fp= ¼4½
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( 1 ) Name - blesa gesa daiuh dk uke Type dj Enter djuk gksrk gSA

( 2 ) Mail Address - blesa gesa daiuh dk irk Address Type dj Enter djuk gksrk gSA

( 3 ) Income Tax Number- esa ;fn gks rks Type djuk gksrk ugha rks Enter Key nckrs gq;s vkxs

c<+ tkrs gSA

( 4 ) blds ckn dlZj Sales Tax Number esa vkrk gS ;gkWa ;fn vko';d gks rks Number Type

dj Enter nckrs gSaA

( 5 ) vc dlZj Currency Symbol ds lkeus vkrk gSa ;gka ij Rs. Type dj Enter nckrs gSaA

( 6 ) vc dlZj Maintain ds lkeus vkrk gSa ;gka ij gesa rhu fodYi fn[kkbZ nsrs gSaA Accounts

only, Accts with Inventory and Inventory only bu fodYik s a e s a ls tk s Hkh vko';d gk s

mls ekml ikbaVj ;k Aero key fd lgk;rk ls pqudj Enter djrs gSA

( 7 ) vc dlZj Financial year from ds lkeus vkrk gS ;gka ij gesa foRrh; o"kZ dk izkjafHkd

fnukad Vkbi djuk gksrk gS rFkk Enter djrs gSA

( 8 ) vc dlZj Books beginning from ds lkeus vkrk gS ;gka ij gesa VSyh dks ;g crkuk gksrk

gS fd gekjh ys[kk cgh fdl rkjh[k ls izkjaHk gks jgh gS ml rkjh[k dks Type dj E n t e r

djrs gSA

( 9 ) vc dlZj Use Security Symbol ds lkeus vk tkrk gS ;gka ij ge fdlh vokaNuh; O;fDr

ftldh igqap dEI;wVj rd gS dh igqap ls nwj j[kuk pkgrs gS rks bldk mi;ksx Yes djds

djrs gSa vU;Fkk No djds Enter djrs gq;s vkxs c<+ tkrs gSA

( 1 0 ) vc dlZj Base currency information okys Hkkx esa Formal Name ds lkeus iznf'kZr gksrk

gS ;gka ij ,dkmfVax esa iz;ksx gksus okyh eqnzk Indian Rupees� type dj Enter nckrs gSaA

vc dlZj Number of Decimal places ds lkeus vkrk gSA vr% iSlksa ds fy;s n'keyo ds

ckn nks gh vad iz;ksx gksrs gSA vr% ;gka ij 2 Vkbi dj Enter nckrs gSaA

( 1 1 ) vc dlZj Show Amounts in Millions ds lkeus vk tkrk gS pwafd ge Hkkjrh; eqnzk esa dk;Z

dj jgs gS vr% ;gkWa No gh jgus fn;k tkrk gS rFkk Enter djrs gSaA vkSj ckfd txg No

djrs gq;s Enter djrs gSaA

( 1 2 ) vc ,d Accept Box vkrk gS tgka ij gesa lHkh tkudkjh dh tkap djrs gq, Yes ds fy;s

Y ;k Enter rFkk No ds fy;s N nckdj Lohdkj ;k vLohdkj djrs gSaA vc gekjh ubZ

daiuh izkjaHk gks tkrh gSA ;g gesa Gate way of Tally ds foijhr fn'kk esa [kqyh gqbZ iznf'kZr

gksrh gSA blds mij nkfgus Hkkx esa Current Period fn[krk gS ;fn gesa bls cnyuk gksrk gS

rks Alt + F2 dh nckrs gSa rFkk ;gka ij foRrh; o"kZ dk Period Type dj Enter nckrs gSaA
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Select Company - VSyh 5-4 esa igys QaD'ku ^dh* F3 dks nckrs gSa rks ekuhVj LØhu ij

lwph dk izn'kZu gksrk gSA ^,jkŝ  ^dh* dh lgk;rk ls dlZj dks okafNr daiuh ij ykdj Enter

^dh* dks nckus ls mDr daiuh [kqy tkrh gSA

Alter - cukbZ xbZ daiuh dh lwpuk esa ;fn dksbZ ifjorZu djuk gks rks Key Board ij <Alt

+ F3> ^dh* dks ,d lkFk nckus ij Company Infor Menu [kqy tkrk gS blesa ^^,jks ^dh*

dh lgk;rk ls Alter dks pquus ij iznf'kZr gksus okyh Select Item window esa nh xbZ

daiuht dh lwph esa ls [kqyh gqbZ daiuh dks ,jks fd dh lgk;rk ls ml ij vkdj Enter

Key nckus ls Comp Alteration window [kqy tkrk gS blesa daiuh lwpukvksa esa vko';d

lq/kkj djus ds ckn Accept Box esa tkdj Lohdkj dj fy;k tkrk gSA

f}rh; pj.k&daiuh dks Configration djuk %&

vc ge daiuh dks Configration djuk lh[krs gSaA fdlh daiuh dks cukus ds ckn mls

Config. djus ds fy, F11 Key nckrs gSaA vc ekuhVj LØhu ij igys Select Item foUMks

dk izn'kZu gksrk gS ;gkWa ij daiuh dks pqudj Enter Key dh nckrs gSa fp= ¼5½ dh Hkkafr

Company Operation Alteration foUMks fn[kkbZ nsrk gS vc blesa ;fn vko';d gks rks

lwpukvksa esa lq/kkj fd;k tkrk gS vkSj Yes ;k No dj bls Aceept Box esa Lohdkj ;k

vLohdkj djrs gSaA

fp= ¼5½
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r`rh; pj.k - Master dk fuekZ.k djuk %&

VSyh esa ekLVj fuekZ.k ls rkRi;Z fdlh Hkh daiuh ds ,dkmaV~l ls lacaf/kr ,d ckj nh tkus

okyh lwpuk ls gS blds vUrxZr fofHkUu izdkj ds [kkrksa (Accounting Ledger) dk fuekZ.k ,oa

muds xzqiksa dk fu/kkZj.k fd;k tkrk gSA vko';drk iM+us ij mi xzqi dk Hkh fuekZ.k fd;k tkrk gSA

tSlk fd vki tkurs gS lHkh izdkj ds O;ogkjksa dh izkjafHkd izfof"V dh tkrh gS rFkk muls

lacaf/kr [kkrksa esa mudh Posting dh tkrh gS var esa bu lHkh [kkrksa dks eq[; :i ls oxhZd`r pkj

ys[kk 'kh"kk s Z a ¼1½ nkf;Ro (Liabilites) ¼2½ laifRr;ks a (Assets) ,oa ¼3½ vk; oxZ (Income) ,oa

¼4½ O;; oxZ (Expenditure) esa n'kkZ;k tkrk gSA vFkkZr~ ,d leku izd̀fr ds [kkrksa dks muls lacaf/kr

xzqi ds varxZr n'kkZ;k tkrk gSA Bhd blh izdkj ^^VSyh^^ esa Hkh fofHkUu izdkj ds [kkrksa (Ledgers)

dks muds lacaf/kr xzqi (Group) esa n'kkZ;k tkrk gSA csgrj oxhZdj.k ds fy;s ^^VSyh^^ esa iwoZ ls gh

eq[; :i ls 15 izkjafHkd xzqi (Primary Group) fu/kkZfjr gS vkSj 13 f}rh;d (Secondary Group)

xzqi fu/kkZfjr gSA blds vfrfjDr vko';drk iM+us ij mi xzqi (Sub Group) dk fuekZ.k djus dh

O;oLFkk ^^VSyh^^ esa gSA

ystj xzqIl dk rkRi;Z ,dkmUVl gSaM~l dk oxhZdj.kA ;g vko';d gksrk gS fd ge izR;sd

ystj ,dkmUV ds fy;s xzqi ;k mi xzqi dk fuekZ.k djsaA fdlh Hkh dEiuh ds leLr ystj ,dkmaVl

vius fo'ks"krk ij vk/kkfjr gksrs gSa vkSj mudks fofHkUu xzqIl esa oxhZd`r fd;k tk ldrk gSA

Primary Groups of Capital  Nature

Lager Group :-

1 . Capital Account Primary Group

Reserves & surplus (Retained Earning) - Secondary Group

2 . Current Assets - Primary Group

Bank Account Secondary Group

Cash in Hand Secondary Group

D e p o s i t s Secondary Group

Loans & Advances Secondary Group

Stock in Hand Secondary Group

Sundry Debtors Secondary Group
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3 . Current Liabilities - Primary Group

Duties & Taxes Secondary Group

P r o v i s i o n s Secondary Group

Sundry Creditors Secondary Group

4 . Fixed Assets - Primary Group

5 . I n v e s t m e n t - Primary Group

6 . Loans (Liabilities) - Primary Group

Bank OD Accounts Secondary Group

Secured Loans Secondary Group

Unsecured Loans Secondary Group

7 . Suspense Account - Primary Group

8 . Miscellaneous Exp. (Asset.) - Primary Group

9 . B r a n c h / D i v i s i o n s - Primary Group

Revenue Primary Groups--

1 0 . Sales Account - Primary/Secondary Group

1 1 . Purchase Account - Primary/Secondary Group

1 2 . Direct Income  [Income Direct] - Primary/Secondary Group

1 3 Direct Expenses [Expenses Direct] - Primary/Secondary Group

1 4 . Indirect Income [Income Indirect] - Primary/Secondary Group

1 5 . Indirect Expenses [Expenses Indirect] - Primary/Secondary Group

VSyh esa ystj ,dkmaV~l dk fuekZ.k%&

ystj ,dkmaV~l fuek Z.k ds fy;s Gate way of Tally ds Accounts Info menu es a tkuk

iM+rk gSA bls ,jks dh lgk;rk ls pqudj Enter Key nckuk iM+rk gSA vc Accounts Info dk

ehuw fp= ¼6½ dh Hkkafr [kqy tkrk gSA blesa rhu fodYi fn;s gksrs gS, �Group�, �Ledger�,

�Voucher Types �
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fp= ¼6½

,jks Key dh lgk;rk ls ystj dks Select dj Enter nckrs gh ystj ehuw LØhu ij fp= ¼7½

iznf'kZr gksus yxrk gSA

fp= ¼7½
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blesa flaxy ystj ,oa eLVhisy ystj ds varxZr rhu fodYi gksrs gSA Creat, Display,

Alter fn[kkbZ iM+rs gSa 'Creat' ystj cukus ds fy;s 'Display' cus gq;s ystj dh fyLV ns[kus ds fy;s

,oa �Alter� - cus gq, ystj esa lq/kkj djus ds fy;s gksrk gSA

flaxy ystj ds Creat Option dks pquus ij fuEu iznf'kZr fp= ¼8½ fn[kykbZ iM+rk gS blesa

,d&,d ystj dk fuekZ.k fd;k tk ldrk gSA

fp= ¼8½

Name :- ds lkeus [kkrs dk uke fy[kdj Enter Key nckrsa gh dlZj Alias ij vk tkrk gSA ;gka
ij [kkrs dk miuke ;fn dksbZ gks rks fy[kk tkrk gS rFkk Enter Key nckrs gh dlZj Under

ds lkeus vk tkrk gSA

Under :-ystj ,dkmaV cukrs le; gesa ;g fu/kkZfjr djuk gksrk gS fd bls fdl xzqi esa j[kuk gSA
blesa nkbZ vksj ,d Group dh List iznf'kZr gksrh gSA fp= ¼8½ blesa lgh Group dk p;u
dj Enter Key nckus ij Group dk uke Lo;a gh iznf'kZr gksus yxrk gS vkSj dlZj vxys
fodYi ds lkeus vk tkrk gSA

Opening Balance - blds lkeus ystj dk fiNys o"kZ dk vafre 'ks"k ;fn dksbZ gks rks mls n'kkZ;k
tkrk gSA uksV (Note): blesa fiNys o"kZ ds Balance Sheet esa n'kkZ;s x;s lHkh [kkrksa ds
Balances fy[ks tkrs gSaA Enter djus ds ckn Accept Box iznf'kZr gksrk gS ftlesa Enter

;k Y ^dh* dks nckus ls lkjh lwpukvksa dks Lohdkj dj ysrk gS rFkk No ;k N nckus ij
;g iqu% Åij iznf'kZr gksrk gSA
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xzqi dk fuekZ.k %&

ftl izdkj ystj ds fuekZ.k esa tks izfØ;k viukbZ xbZ gS mlh rjg Groups ds fuekZ.k esa Hkh
;gh izfØ;k viukbZ tkrh gSA ;fn gesa dqN mi xzqi viukus dh vko';drk iM+rh gS rks bl Option

dk mi;ksx fd;k tkrk gSA

OgkÅpj dk u;k izdkj cukuk %&

Account Info ds esuw Vaucher Type esa tkus ij u;s Voucher dk fuekZ.k Hkh fd;k tk
ldrk g SA o Sl s  V Syh e s a  Receipt Voucher, Payment Voucher, Contra Voucher, Journal Voucher,

Sales ,oa Purchase Voucher iwoZ ls gh fu/kkZfjr gSa ,oa uxjh; fudk; ds [kkrksa dks rS;kj djus
ds fy, ftu OgkÅpjksa dh vko';drk gksrh gS tks blesa iwoZ ls gh miyC/k gSA vr% u;s OgkÅpj
cukus dh izfØ;k dk mYys[k vko';d ugha gSA

pkSFkk pj.k %& vknku iznku dh izfof"V djuk

viuh daiuh ds fy;s izfrfnu fd;s x;s ysu nsu dh lwpukvksa dh izfof"V ,dkmafVx esa djus
ds fy;s okmplZ dk iz;ksx fd;k tkrk gSA VSyh esa Hkh fofHkUu izdkj ds ysu&nsu dks Voucher ds
ek/;e ls ,dkm.V~l esa O;ofLFkr fd;k tkrk gSA OgkÅpj dh izfof"V ds iwoZ daiuh dks cukdj mlesa
vko';d xzqi rFkk ystj ,dkm.V~l dk fuekZ.k dj ysuk pkfg;sA

loZ izFke izkjafHkd 'ks"k ¼Opening Balances½ lacaf/kr ,dkm.V~l dk fuekZ.k igys djuk pkfg;sA

Voucher Entry- d s fy; s Gate way of Tally d s fodYi  �Voucher Entry� dk s ^ ^,jk s  dh
¼Aero Key½ dh lgk;rk ls Enter Key dks nckrs gSa rks ekuhVj LØhu ij fuEukafdr fp= ¼9½ dh
Hkk afr Voucher creation window dk izn'k Zu gk srk gSA

fp= ¼9½
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Åij iznf'kZr Voucher Creation window dks ge eq[; :i ls nks Hkkxksa esa ckaV ldrs gSa

nka;k Hkkx ,oa cka;k HkkxA

nka;k Hkkx& nka;k Hkkx dks cVuokj dgk tkrk gS ;g cVuksa dk lewg gksrk gS bu cVUl dk

ekml ikbZaVj dh lgk;rk ls oSdfYid iz;ksx djds VSyh esa 'kh?kzrk ls okafNr dk;Z dks lEiUu fd;k

tk ldrk gSA bl cVuokj esa F1 ls ysdj F12 rd dh Keys dk uke vko';drkuqlkj iznf'kZr

gksrk jgrk gS ,oa buls lEiUu gksus okys dk;Z dk fooj.k Hkh fy[kk gksrk gSA tSls& F5-Payment,

F6 - Receipt bR;kfnA vr% F5 ij ekml ikbZaVj ykdj Click djus ij Payment Vocher rFkk

F6 ij fDyd djus ij Receipt Voucher LØhu ij vk tkrk gSA mudk mi;ksx �dh� cksMZ dh

lgk;rk ls Hkh F1 ls F12 rd cVu nckdj fd;k tk ldrk gSA ;fn cVUl ckj esa fdlh Key

ds uhps v.Mj ykbu dk mi;kssx gksrk gS rks ml Key dks Alt �dh� ds lkFk nckdj mi;ksx esa yk;k

tkrk gSA

cka;k Hkkx & dks iqu% rhu Hkkxksa esa ckaVk tkrk gS Åijh] e/; Hkkx vkSj fupyk HkkxA Åijh

Hkkx ds cka;s rjQ Voucher dk izdkj iznf'kZr gksrk gS OgkÅpj dk izdkj cnyus ds fy;s F1 ls

F10 rd �dh� cVuksa dk iz;ksx fd;k tk ldrk gSA Voucher - izdkj ds cxy esa gh Voucher

Number gksrk gS ;g Auto Numbring ;k Manual Numbring nksuksa izdkj ls mi;ksx esa yk;k tk

ldrk gSA bl Åijh Hkkx ds nka;h vksj Date iznf'kZr gksrk gS vkSj mlds uhps okj iznf'kZr gksrk gS

Voucher dh rkjh[k cnyus ds fy;s F2 cVu dk mi;ksx fd;k tkrk gS ;k ,sjks dh dks cVu ckj

ds Date ij ykdj ekml ls fDyd djus ij cnyk tk ldrk gSA

e/; Hkkx & bls okmpj izfof"V {ks= Hkh dgk tkrk gS blesa ystj ,dkm.V dk uke rFkk

MsfoV ØsfMV rFkk /ku jkf'k dh izfof"V dh tkrh gSA bl {ks= esa vkrs gh cka;h rjQ To ;k by vFkok

Dr ;k Cr iznf'kZr gksrk gSA ;gkWa ij fu/kkZfjr fd;k tkrk gS fd ystj ,dkm.V dks MsfoV ;k ØsfMV

fd;k tkuk gSA blds ckn Enter Key nckrs gh dlZj To/By ;k Dr/Cr ds nkfgus vksj vk tkrk

gSA ;gka ij ystj A/C dk uke Enter fd;k tkrk gSA dlZj ds bl LFkku ij vkus ij dksbZ Hkh Key

nckus ij bl fo.Mksa ds nka;h vksj ystj A/c dh lwph iznf'kZr gksrh gS blesa ls okafNr ystj pqudj

Enter Key nckus ij dlZj MsfcV ;k ØsfMV ds uhps vk tkrk gSA ;gka ij ysu&nsu dh jkf'k izfof"V

dh tkrh gSA ;gka Enter �dh� nckrs gh dlZj Dr ;k Cr ;k To or By iznf'kZr djrk gSA Åij n'kkZ;s

ystj ds lkeus By/Dr n'kkZ;k x;k gS rks uhps To/Cr vk;sxk vkSj ;fn To/Cr n'kkZ;k gS rks uhps

By/Dr vk;sxk mlds ;gka ij Enter Key nckrs gh dlZj nka;h vksj vk tk;sxk ;gka ij iqu% nwljs

i{k ds ystj dk uke Enter fd;k tk;sxk Enter Key nckrs gh nwlj ystj iznf'kZr gksrk gSA tc

rd MsfcV ;k ØsfMV dh /kujkf'k cjkcj ugha gks tkrh bl Voucher dh izfof"V iw.kZ ugha gksrh gSA
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e/; Hkkx ds uhps fgLls esa Narration laca/kh dkye gksrk gS ;gkWa ysu nsu laca/kh tkudkjh Type fd

tkrh gSA ;gka ij Voucher dh Entry iw.kZ gks tkrh gS rFkk Accept Box esa tkdj Y ;k Enter

nckdj Lohdkj fd;k tkrk gSA

ikWapok pj.k&fjiksZV~l dk fuekZ.k %&

VSyh dk ikapok ,oa vafre dne gksrk gS MkVk Entry ds ckn vafre ifj.kkeksa dks iznf'kZr djus dkA

VSyh ,d vku ykbu ,dkmafVax flLVe gS ftlesa Data izfof"V ds lkFk lkFk mldk fo'ys"k.k

Hkh gksrk jgrk gSA

bl izdkj ge dg ldrs gSa fd VSyh esa fjiksZV~l rS;kj gksus esa dksbZ le; ugha yxrkA ;s

fjiksZV~l fdlh Hkh fn;s x;s le;kUrjky ds fy;s cukbZ tk ldrh gSA

VSyh 5-4 esa fjiksZV~l dks ge ekuhVj LØhu ij Hkh ns[k ldrs gSaA rFkk fizaVj dh lgk;rk ls

fizaV Hkh dj ldrs gSaA

fjiksZV~l dks ekuhVj LØhu ij ns[kuk

VSyh esa fjiksZV~l dks ekuhVj LØhu esa ns[kus ds fy;s Gate way of Tally esa fn;s x;s fodYi

Display dk iz;ksx fd;k tkrk gSA bl fodYi dks ^^,jks Key dh lgk;rk ls pquus ij ekuhVj

LØhu ij iznf'kZr gksrk gSA bl esU;w esa Trial Belance, fofHkUu ,dkmUV cqDl, Day Books vkfn

uke fodYiksa ds :i esa iznf'kZr gksrs gSa bu fodYiksa dk iz;ksx dj bUgas ekuhVj LØhu ij ns[kk tk

ldrk gSA bu fodYiksa ds dqN mi esU;w Hkh gksrs gS ;s fodYi rFkk mi esU;wl vxzfyf[kr gSA

- Trial Balance

- Account Books

* Cash/ Bank Books

* Ledger

* Group Summary

* Sales Register

* Purchase Register

* Journal Register

- Journal Register

- Debit Note Register

- Credit Note Register.

- List of Accounts
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cSysal 'khV ,oa izkfQV ,oa ykl ,dkm.V dks ns[kus ds fy;s Gate way of TallyMenu esa

Balance Sheet vFkok Profit & Loss Account esa dlZj dks ys tkdj vFkok Enter nckdj ns[kk

tk ldrk gSA tks fd fuEufyf[kr fp= la[;k (10-13) dh Hkkafr fn[kkbZ nsrk gSA

fizafVax & VSyh esa dk;Z djrs le; fdlh Hkh izn'kZu dks dkxt ij fizUV fd;k tk ldrk

gS VSyh ij dk;Z djrs le; ;fn fdlh cVu ckj ij ns[kk tk; rks ge ikrs gSa] fd ,d cVu Print

gS bl cVu ij fDyd djds ;k Alt + P cVu nckus ij VSyh ds i`"B dks fizUV fd;k tk ldrk

gSA bl le; VSyh dh cVu ckj ij fizafVax ls lacaf/kr cVUl iznf'kZr gksrs gSA bu cVu dk mi;ksx

dj ge viuh fjiksVZl dks vko';drkuqlkj Configer dj ldrs gSaA

 Vªk;y cSysal dk fp= (10-11)
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( 1 1 )

ykHk gkfu [kkrs dk fp= ¼12½
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cSysal 'khV dk fp=  ¼13½
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iz’u%& vdyrjk uxj ikfydk dk o"kZ 2007&08 ds fy, ,dkmUV~l rS;kj dhft,] muds cqDl esa
fnukad 1-04-2007 dks fuEufyf[kr [kkrksa esa izkjafHkd 'ks"k FksA

Dabit Balance Credit Balance

1- fjtoZ ,aM liZyl ¼iwath [kkrk½ 8]20]000-00
2- LVsV cS ad vkQ bafM;k ( Bank Balance) 1]10]000-00
3- vkWfQl fcfYMax 5]00]000-00
4- QuhZpj    50]000-00
5- thi xkM+h 1]50]000-00
6- VªsDVj ,oa Vªkyh 3]50]000-00
7- fQDl fMikftV ¼LVsV cSad½ 1]00]000-00
8- jk;y Quh Zpj ekVZ ( Sundry Creditors) 10]000-00
9- LVsV xouZesaV yksu 4]50]000-00
10- uxnh ¼jk sdM+½ (Cash Balance)    20]000-00

dqy ;ksx 12]80]000-00 12]80]000-00

vdyrjk uxj ikfydk esa o"kZ 2007&08 esa fuEufyf[kr ysu&nsu ds O;ogkj gq, %&

fnukad fooj.k jkf'k

01-04-2007 izksiVhZ VsDl ¼u;k½ izkIr gqvk 13]500-00
10-04-2007 izksiVhZ VsDl ¼iqjkuk½ izkIr gqvk   5]000-00

ty dj 2]000-00
cSad esa uxnh tek fd;k 15]000-00

15-04-2007 dk;kZy; ds fy, LVs'kujh [kjhnh 1]500-00
20-04-2007 Hkou fuekZ.k 'kqYd   5]000-00
30-04-2007 foÙk ,oa jktLo foHkkx dk osru ¼psd }kjk½ 10]000-00

VsyhQksu fcy iVk;k 1]050-00
bysfDVªd fcy iVk;k 2]250-00
thi okgu gsrq Mhty (Running exps of Vehicle)          1]000-00
ty iznk; dk [kpZ 2]000-00

05-05-2007 izksiVhZ VsDl ¼u;k½ izkIr gqvk 10]000-00
izksiVhZ VsDl ¼iqjkuk½ izkIr gqvk 4]000-00
ty dj 1]800-00
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25-05-2007 Hkou la/kkj.k ij [kpZ (Building (Rep. & Maint)   1]500-00
31-05-2007 ty iznk; dk [kpZ 2]500-00
31-05-2007 foÙk ,oa jktLo foHkkx dk osru ¼psd }kjk½ 9]500-00
01-06-2007 cSad esa uxnh tek fd;k 6]000-00
01-06-2007 bysfDVªd fcy iVk;k 1]750-00
15-06-2007 es;j ,oa ik"kZn dks ekuns; fn;k x;k 10]000-00
24-06-2007 izksiVhZ VsDl ¼u;k½ izkIr gqvk 7]000-00

izksiVhZ VsDl ¼iqjkuk½ izkIr gqvk 2]000-00
ty dj 1]100-00

30-06-2007 foÙk ,oa jktLo foHkkx dk osru ¼psd }kjk½ 10]150-00
ty iznk; dk [kpZ 4]350-00
thi okgu gsrq Mhty 1]400-00

vdyrjk uxj ikfydk ds fy;s VSyh 5-4 (Transactions) esa [kkrs [kksfy;s ,oa vko';d

izfof"V (Entries) dj jksdM+ cgh (Cash Book), Vªk;y cSys al (Trail Balance), ykHk&gkfu [kkrk

(Profit & Loss Account) ,oa c Sy s al & 'khV (Balance Sheet) rS;kj djs aA

mRrj %&tc vki VSyh esa dke djsaxs tSls ystj cukuk] izfof"V djuk rc fuEu fp= dh Hkkafr

dEI;wVj LØhu ij fp= iznf'kZr gksxk %

1- ystj cukuk%&
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2- ystj cukus ds ckn LØhu lHkh ystj fuEu fp= dh Hkkafr ns[ks tk ldrs gSA

3- fjflIV Ogkmpj dk fp=
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4- cSad isesaV Ogkmpj dk fp=
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5- dS'k isesaV Ogkmpj dk fp=

6- dS'k cqd ¼jksdM+½ dk fp=
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iz’u&2 % tSlk fd vkius tkuk VSyh 5-4 esa fn;s x;s izkjafHkd ys[kk&'kh"kZ ¼izk;ejh xzqIl½ ;k mlds
f}fr;d ys[kk&'kh"kZ ¼lsdsaMjh xzqIl½ ds varxZr ge viuh vko';drk ds vuqlkj fofHk=
izdkj ds vk; ;k O;; [kkrksa dks mudh izd`fr ds vuqlkj vyx&vyx 'kh"kZ esa n'kkZus
ds fy, vU; mi ys[kk&'kh"kZ ¼lc&xzqi½ dk Hkh fuekZ.k dj ldrs gSA

ge bls ,d mnkgj.k }kjk le>us dk iz;kl djrs gS &

mi ys[kk& 'kh"kZ dk uke muds varxZr vkus okys [kkrksa ds uke

1- dj jktLo 1- laifÙk dj ¼u;k½
Tax Revenue (Indirect Income) Property Tax (New) A/c.

2- laifÙk dj ¼iqjkuk½
Property Tax (Old) A/c.

3- ty dj Water Tax A/c.

4- foKkiu@gksfYMx dj
Adevetisment/Hoarding Tax

5- lesfdr dj
Integrated Tax A/c.

2- 'kqYd ,oa ;qtj pktZ 1- Hkou fuekZ.k vuqKk 'kqYd
Fees & User Charges (Indirect Income) Bldg. Constn.permision Fees

2- ,acqysal pktZ
Ambulance Charges A/c.

3- dkyksuh fuj{k.k 'kqYd
Colony Inspaction Fees A/c.

4- nqdku LFkkiuk 'kqYd
 Shop Establishment Fees A/c.

3- LFkkiuk O;; 1- nSfud etnqjh@osru
Establishment Expenses (Indirect Expenses) Daily wages/salary A/c.

2- lkekU; iz'kklu foHkkx dk osru
Gen. Adm. Deptt. Salary A/c.

3- egkikSj@ik"kZn dk ekuns;
Honerarium to Mayor/Parshad

4- jktLo ,oa foÙk foHkkx dk osru

Salary(Revenu & Finance deptt)
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4- iz'kklfud O;; 1- lekpkj i= if=dk O;;
   Administrative Expenses (Indirect Expenses) Books & Periodicals A/c.

2- VsfyQksu pktZ
Telephone Charges A/c.

3- fctyh O;;
Electricity Expenses A/c.

4- okgu pkyu O;;
Running Exps of Vehical A/c.

5- LVs'ujh ,oa fizafVax
Stationery & Printing A/c.

vkius VSyh 5-4 esa mij fn;s x;s mnkgj.k ds vuqlkj mi ys[kk&'kh"kZ ¼lc&xzqi½ dk fuekZ.k dj mlesa
vko';d ys[kksa ¼ystj½ dk fuekZ.k fd;kA vc vki bu [kkrksa esa fuEufyf[kr O;ogkjksa ¼ysu&nsu½ dh
izfof"V fdft;s&

Ø-lk- fnukad O;ogkj jkf'k
1- 1-04-07 lEifÙk dj ¼u;k½ 1]00]000-00
2- 1-04-07 lEifÙk dj ¼iqjkuk½ 75]000-00
3- 5-04-07 Hkou fuekZ.k vuqKk 'kqYd 50]000-00
4- 9-04-07 ,Ecqysal pktZ izkIr gqvk 40]000-00
5- 10-04-07 ty dj izkIr gqvk 25]000-00
6- 11-04-07 lkekU; iz'kklu foHkkx dk osru 55]000-00
7- 12-04-07 VsyhQksu pktZ 5]000-00
8- 14-04-07 nqdku LFkkiuk 'kqYd 25]000-00
9- 15-04-07 lesfdr dj 55]000-00
10- 16-04-07 lekpkj i=&if=dk O;; 1]500-00
11- 17-04-07 dyksfu fuj{k.k 'kqYd  45]000-00
12- 18-04-07 nSfud etnwjh 32]000-00
13- 19-04-07 egkikSj@ik"kZn dks ekuns; 81]000-00
14- 20-04-07 foKkiu@gksfYMax dj 35]000-00
15- 21-04-07 jktLo ,oa foÙk foHkkx dk osru 70]000-00
16- 25-04-07 fctyh O;; 35]000-00
17- 26-04-07 okgu pkyu O;; 25]000-00

18- 28-04-07 LVs'ujh ,oa fizfUVax O;;    15]000-00
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iz'u %& fuEu O;ogkjksa dh tuZy izfof"V;ka dhft, ,oa uxjh; fudk; dk vafre ys[kk rS;kj

dhft, \

Ø- fnukad O;ogkj jkf'k :i;s

1 01-04-2008 laifRrdj u;k izkIr gqvk 2500

2 09-04-2008 ty dj izkIr gqvk 7550

lesfdr dj izkIr gqvk 2400

Hkou vuqKk 'kqYd izkIr gqvk 4350

3 10-04-2008 LVsV cSad [kkrsa esa uxn tek fd;k x;k 30]000

4 11-04-2008 lEifRr dj iqjkuk izkIr gqvk 10000

ty dj dh jkf'k izkIr gqbZ 5000

nqdku LFkkiuk 'kqYd izkIr gqvk 2000

5 15-04-2008 vVy vkokl ;kstuk dh vuqnku jkf'k izkIr gqbZ 50]00]000

psd dz- 2573351

6 16-04-2008 lM+d lq/kkj dk;Z gsrq vU; vuqnku dh jkf'k izkIr 2]00]000

psd dz- 2573407

7 17-04-2008 foKkiu@gksfMax dj izkIr psd dz 786001 5000

,acqysl pktZ izkIr psd dz- 9351067 1000

8 18-04-2008 dkWyksuh fujh{k.k 'kqYd izkIr 7500

9 20-04-2008 lekpkj i= if=dk O;; 400

okgu ds fy, Mhty dz; fd;k 650

dk;kZy; gsrq LVs'kujh dz; dh xbZ 120

10 21-04-2008 VsyhQksu fcy pqdk;k psd dz- 111289 1030

fctyh fcy pqdk;k psd dz- 111290 1750

11 25-04-2008 ty dj izkIr gqvk 2000

lesfdr dj izkIr gqvk 1050

Hkou vuqKk 'kqYd izkIr gqvk 1800

12 15-04-2008 nSfud etnwjh dk Hkqxrku fd;k x;k 3000

13 26-04-2008 lEifRr dj u;k izkIr gqvk 10]500

lEifRr dj iqjkuk izkIr gqvk 3]500

nwdku LFkkiuk 'kqYd izkIr gqvk 2]200
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14 26-04-2008 okgu pkyu O;; 400
LVs'kujh O;; 50

15 30-04-2008 lkekU; iz'kklfud foHkkx ds osru dk Hkqxrku cSad }kjk 10]400
jktLo ,oa foRr foHkkx ds osru dk Hkqxrku cSad }kjk 11]200
ftlesa fuEufyf[kr dVkSfr;kWa dh xbZ&
1- lkekU; Hkfo"; fuf/k : 2160
2- edku fdjk;k : 500
3- vk;dj : 500

psd dz- 111291
16 30-04-2008 egkikSj@ik"kZnksa dk ekuns; psd dz- 111292 10]000
17 01-05-2008 okgu pkyu O;; 500

LVs'kujh O;; 200
;k=k O;; dk Hkqxrku fd;k 700

18 07-05-2008 Lkk-Hk-fuf/k ¼deZ- va'k½ dh jkf'k tek dh xbZ psd dz- 111293 2160
lk-Hk-fuf/k ¼fu;ks va’k½ dh jkf'k tek dh xbZ psd dz- 111293 2160
deZpkjh dk vk; dj tek djk;k psd dz- 111294 500

19 10-05-2008 lM+d ejEer dk dk;Z dk Hkqxrku esa ,Dl ,aM daiuh dks 25000
fd;k psd dz- 111295 ftlesa lqj{kk fuf/k : 2500 ,oa
vk;dj 500 dkVh xbZ

20 12-05-2008 laifRr dj u;k izkIr gqvk 10]800
laifRr dj iqjkuk izkIr gqvk 3200
tydj izkIr gqvk 1500

21 12-05-2008 Mkd O;; 150
okgu gsrq Mhty 600
lekpkj i= & if=dk O;; 450

22 15-05-2008 vVy vkokl ;kstuk dk fuekZ.k dk;Z dk Hkqxrku Bsdsnkj 10]00]000
jkekjko ,oa lal dks fd;k x;k ftlesa fuEu dVkSfr;ka dh
xbZ& 1- lqj{kk fuf/k :- 50]000
2- vk;dj :- 20]000 psd dz- 111296

23 20-05-2008 tydj izkIr gqvk 9500
lesfdr dj izkIr gqvk 3500

Hkou vuqKk 'kqYd izkIr gqvk 4650
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24 21-05-2008 laifRr dj u;k izkIr gqvk 20]000

laifRr dj iqjkuk izkIr gqvk 10]000

nqdku LFkkiuk 'kqYd izkIr gqvk 4000

25 22-05-2008 LVsV cSd [kkrsa esa uxn tek fd;k x;k 53]650

26 31-05-2008 lkekU; iz'kklfud foHkkx ds osru dk Hkqxrku cSad }kjk 12]600

jktLo ,oa foRr foHkkx ds osru dk Hkqxrku cSad }kjk 13-400

ftlesa fuEufyf[kr dVkSfr;ka dh xbZ&

1- lkekU; Hkfo"; fuf/k : 2600

2- edku fdjk;k : 700

3- vk;dj : 800

psd dz- 111297

27 31-05-2008 egkikSj@ik"kZn dk ekuns; psd dz- 111298 10]000

uxjh; fudk; ds iwoZ o"kZ ds 'ks"k fuEufyf[kr gS%&

1- iz'kklfud Hkou : 3]00]000

2- okgu : 2]50]000

3- QuhZpj : 50]000

4- lM+d ,oa iwy : 10]00]000

5- E;wfufliy ¼lkekU;½ fuf/k : 17]50]000

6- cSad 'ks"k ¼LVsV cSad½ : 1]40]000

7- uxn 'ks"k : 10]000

vko';d lek;kstu gsrq fuEu tkudkjh;kWa nh gS%&

2- Hkou ij 2 izfr'kr] okgu ij 15 izfr'kr] QuhZpj ij 10 izfr'kr ,oa lM+d

rFkk iwy ij 5 izfr'kr gzkl dk izko/kku dhft,A

3- o"kZ ds var esa dj jktLo ¼laifRr dj ½ ds :- 15]000 cdk;k FksaA

4- LFkkiuk foHkkx ds osru : 12]000 vnRr FksaA

5- iz'kklfud foHkkx ds osru : 5000 vnRr FksA

* * * * * *
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fueksjk] jk;iqj

 laiknu ,oa ys[ku
MkWa- v'kksd dqekj tk;loky
lgk;d izk/;kid ¼gqMdks ps;j½

NRrhlx<+ jkT; xzkeh.k fodkl laLFkku] fueksjk

fo’ks"k lg;ksx
uxjh; iz’kklu ,oa fodkl foHkkx

NRrhlx<+ ’kklu

lg;ksx
fouksn dqekj edokuk

iznhi cksjrokj

Vad.k ,oa lg;ksx
pksokjke catkjs

izdk'ku o"kZ & vDVwcj 2009

laLdj.k & izFke laLdj.k

izdk'kd & NRrhlx<+ jkT; xzkeh.k fodkl laLFkku

iksLV & fueksjk] jk;iqj  ¼NRrhlx<+½

fiu & 492015

bl iqfLrdk ds fdlh Hkh Hkkx dh Nk;kizfr ,sls 'kS{kf.kd

dk;ksZ ds fy, mi;ksx esa ykbZ tk ldrh gS] ftldk vk'k; ykHk

dekuk ugha gSA



%% lans'k %%

eq>s ;g tkudj gkfnZd izlUurk gqbZ fd NRrhlx<+ jkT; xzkeh.k fodkl

laLFkku] fueksjk] jk;iqj }kjk ^izzns'k ds uxjh; fudk;ksa esa dk;Zjr ys[kkf/kdkjh]

ys[kkiky ,oa ys[kk lgk;d gsrq ^^f}&izfof"V ys[kk iz.kkyh** fo"k; ij iBu

lkfgR; dk fuekZ.k fd;k x;k gSA

NRrhlx<+ jkT; xzkeh.k fodkl laLFkku] fueksjk }kjk izdkf’kr **f}&izfof"V

ys[kk iz.kkyh** iBu lkfgR; izns'k ds uxjh; fudk;ksa esa dk;Zjr ys[kkf/kdkjh]

ys[kkiky ,oa ys[kk lgk;dksa dks vius drZO; fuoZgu esa lgk;rk iznku djsaxhA ogha

nwljh vksj uxjh; fudk;ksa ds tuizfrfuf/k bl iqLrd ds ek/;e ls ys[kk fu;e dks

vPNh rjg le> ldsaxsA

;g iqLrd vius mn~ns';ksa esa lQy gks] fØ;kUo;u ,tsUlh] tuizfrfuf/k

rFkk fgrxzkfg;ksa dh ftKklk;sa 'kkar djus esa l{ke gks] laLFkku dks bl iz;kl ds

fy;s c/kkbZ;k¡A

'kqHkdkeukvksa ds lkFk-------

¼MkW- jeu flag½

MkW- jeu flag

eq[;ea=h

NRrhlx<+ 'kklu



%% lans'k %%

eq>s ;g tkudj gkfnZd izlUurk gqbZ fd NRrhlx<+ jkT; xzkeh.k fodkl

laLFkku] fueksjk] jk;iqj }kjk ^izzns'k ds uxjh; fudk;ksa esa dk;Zjr ys[kkf/kdkjh]

ys[kkiky ,oa ys[kk lgk;d gsrq ^^f}&izfof"V ys[kk iz.kkyh** ij iBu lkfgR; dk

fuekZ.k fd;k x;k gSA

eq>s fo'okl gS fd ;g iqLrd izns'k ds uxjh; fudk;ksa esa dk;Zjr

ys[kkf/kdkjh] ys[kkiky ,oa ys[kk lgk;dksa dks vius drZO; fuoZgu esa lgk;rk

iznku djsaxhA ogha nwljh vksj uxjh; fudk;ksa ds tuizfrfuf/k bl iqLrd ds

ek/;e ls ys[kk fu;e dks vPNh rjg le> ldsaxsA

;g iqLrd vius mn~ns';ksa esa lQy gks] fØ;kUo;u ,tsUlh] tuizfrfuf/k

rFkk fgrxzkfg;ksa dh ftKklk;sa 'kkar djus esa l{ke gks] laLFkku dks bl iz;kl ds

fy;s c/kkbZ;k¡A

'kqHkdkeukvksa ds lkFk------------

¼jkts’k ew.kr½

jkts'k ew.kr

ea=h

uxjh; iz'kklu ,oa

fodkl foHkkx

NRrhlx<+ 'kklu
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